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1. INSTITUTIONAL PLANNING

Institutional planning is a compleconceptand should be approachedscientifically. It is a
cooperative affairundertaken by all the staff members of tlsehoo] who realize their full
responsibilities and duties. I&iccess depends on the attitude, training, a will to face realities
and a cooperative spirit among tipdannersat eachlevel of the institutional hierarchy.The
plansshouldbe drawn in suchway that the developmentis maximumwithin the resources
available.Institutional planningis an organizedway of doing things in an institution. It leads
to the attainment of objectiveshrough intelligent and optimaltilization ofthe resources of

the institution.
MAJOR AREAS

As the Institutional plan seeks improvement in all directions it must touch upon the varied
aspects of the functioning afchook. It must take the shape of an ovalt scheme for the

improvement of theschoolin respect of following:

IMPROVEMENT OF LIVIRKGEARNING CONDITIONS

1 Construction, maintenangeand repair ofSchoobuildings.

1 Provision of facilities to the pupils like supply of drinking water, sanitary facilities,
nutritious food, medicafacilities, assistive devices fowSN etc.

1 Collection otlibrary books, Magazinedyurnals, InstructionaMaterials andAudiovisual
aids for theschool

IMPROVEMENT OF ACADEMIC FACILITIES

1 Division of the curriculum in each subject into monthly and weekly unitssabdnits

Conducting diagnostic tests

Organization of remedial teaching for desiring children.

Organization of extension lectures, conferences, itthe institution.

A =4 =4 =3

Support ofteacher improvement programmes like-gervice training, refresher courses,
and orientation courses etc. for teachers.

1 Planning of Academic ambiance in campus like creation of open learning spaces,
maintaining learning atmosphere in classroom/ Labs, praefan of bulletin boards, wall
magazine etc.

IMPROVEMENT OF @URRICULAR ACTIVITIES
1 Organization of physical education and sports activities irstheol

1 Organization of Art, Culture and literary activities




T
T

Organization of social service projects.

Organization of pace setting activities

SCHOOIMPROVEMENT PROJECTS
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Development of Herbal / Kitchen Garden

Schoobeautification projects (eg. landscaping, knowledge park9 etc
Waste management project

Energy conservation project

GreenSchoobroject

INVESTIGATION AND RESEARCH

T
T

T
T

Designing Investigative projects for the students according to their interests
Collaborating with the research institutes and the faculty in the relevant area for support
to the student

Using Atal Tinkering Laboratories for conting investigative projects

Action Research and Evaluation

SCHOOBAFETY PROGRAMME

= =42 =4 =
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Implementation ofSchoolSafety Policy 2016

Conducing safety audits (Structural as well asnstructura)
Conducingdisaster management mock drills
SchoolSafety Pledge

Health checkup of students

INCLUSIVE EDUCATION

T
T
T

Adding accessibility features
Provision of assistive devices tae®N students as per need

Use of assistive educational technologies




2. ANNUAL PEDAGSGICAL PLAN

Role of Principal as pedagogical leaders of t&einoos, expectation of Principals to transform
into pedagogical leaders for improving student learning is relevant in the light dfidtienal
Education Policy 2020. Accordingly, it is expected that all Principals must prepare annu

pedagogical plan for theiespectiveSchool

To assist Principals in preparing Annual Pedagogical R&mnal Institute of Educational
Planning and AdministratiolN(EPA has released a Booklée., ¢t SRI 32 3 A O f
Handbook for leading learning iBchoaod £€Tde link ofthis document is also given in the

Annexure- 1

TheHandbookconsistf the followingfour parts:

{1 Part I: Understandin§chooleadership for leading learning $choos.
1 Part ll: Pedagogical leadership framework for leading learning.

1 Part lll:Annual pedagogical plan for leading learning.
1

Part IV: Tutorials for capacity building for leading learning.

Thishandbooktakes a conscious shift to challenge Principals and other educational leaders il
question their assumption and reflect on their leadership practice as pedagogical leaders. |
this direction, it attempts to:

1 Facilitate building and extending the perspeetif Schooleaders for leading learning.

1 Deepen the understanding aboB&chooleadership.

1 Meet the demands of education in the 21st century.

1 Apply the knowledge of the pedagogical leadership framework for leading learning in the

everyday life aschoolthrough Annual Pedagogical Plan (APP).

All schoolswill prepare Annual Pedagogical Plan (APP) for the sessiba format given

in the Annexure;, 2.
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3. NATIONAL EDUCATION POLICY 2020: MAIN FEATURES

Individuals' creative potential is emphasized in Netional Education Policit is based on the

principle that education must develop not only cognitive capaciie® 0 K (G KS WT2
OF LI OAGASAQ 2F f AlGSNR2ARSNYR GQgdES SUBhGS critical R

thinking and problerssolving ¢ but also social, ethical, and emotional capacities and

dispositions. The rich heritage of ancient and eternal Indian knowledge and thought has bee|

a guiding light for this policy.

THE FUNDAMENLARINCIPLES OF THE POLICY

T

Recognizing, identifying and fostering the unique capabilities of each student, by
sensitizingteachers & ¢St f a4 LI NByda G2 LINRY23GS S
both academic and neacademicspheres.

Flexibility, so that learners have the ability to choose their learning trajectories and
programmes, andhereby choosetheir own pathsin life accordingto their talents and
interests

No hard separationdetween arts and sciences, between curricular &xtra-curricular
activities,between vocational and academic streams, etc. to eliminate harmful hierarchies
among, andsilos betweerdifferent areasof learning.

Multidisciplinary and holisticeducation across the scienc®cialcience Arts, Humanities
and Sportsfor a multidisciplinaryworld in orderto ensurethe unity and integrity of all
knowledge

Emphasi®n conceptualunderstandingrather thanrote learningandlearningfor-exams.
Creativityand critical thinking to encouragdogicaldecisiormaking andnnovation

Ethics and human & Constitutional valudike empathy, respect for others, cleanliness,
courtesy, democratic spirit,the spirit of service, respect for public property, scientific
temper, liberty, responsibilitypluralism,equality,andjustice.
Promotingmultilingualismandthe power of languagen teachingandlearning.
Lifeskillssuchascommunicationcooperation teamwork,andresilience.

Focus on regular formative assessmentfor learning rather than the summative
assessmenthatencouragesi 2 R W®Q & OHA Vi 8z2N5 Q

Extensiveuse of technology in teaching and learningemoving language barriers,
increasing access f@wSNstudents, and educational planning and management
Respectfor diversity and respectfor the local context in all curriculums pedagogyand
policy,always keepingn mindthat educationis aconcurrentsubject

Equity and inclusion as the cornerstoneof all educational decisiont ensurethat all

8

dzy

=]

O



studentsare able tathrive in the educationsystem

Synergyin curriculum acrossall levels of education from early childhood care and
educationto school educatiorno highereducation

Teachers and faculty as the heart of the learning procegheir recruitment, continuous
professionadevelopmentpositive workingenvironments and serviceconditions

Il W A3IKG o0dzi G A 3K i @isuxeSriedritytrangpatdncy, FaNd: resQuice NJ
efficiency ofthe educational system through audit and public disclosure while encouraging
innovation and oubf-the-box ideas through autonomy, good governance, and
empowerment

Outstandingresearchasa co-requisitefor outstandingeducationanddevelopment
Continuousreview of progress based on sustained research and regular assessment by
educationalexperts

A rootedness and pride in Indiaand its rich, diverse, ancienand modern culture and
knowledge systemandtraditions.

Education is a public servicaccess to quality education must be considered a basic right
of every child

Substantial investmentin a strong, vibrant public education system as well as the

encouragementndfacilitation oftrue philanthropic private andommunityparticipation

FOCUS ON EXPERIENTIAL LEARNING, PHYSICAL HEALTHB®NNGVELL

T

Multi-disciplinarily and holistic education across tl&cience, Social Science, Arts,
Humanities and Sportfor a multidisciplinary world in order to ensure the unity and
integrity of all knowledge.

In all stages, experiential learning will be adopted, including hamd¢éearning, arts
integrated and sporténtegrated education,and story-telling-based pedagogyamong
others, as standard pedagogy within each subject.

Certain subjects, skills, and capacities should be learned by all students to become goo|
4dz00SaaTdAd = Ayy20F0A0Ss FTRFLIIFO6ESET YR L
world. These sks include health andutrition, physical education, fitness, wellness, and
sports.

Bagless days will be encouraged throughout the year for various types of enrichment
activities involving arts, quizzes, sports, and vocational crafts.

Projectbased Clubsand Circles will be encouraged and supporteclatevels ofschook,
Schoolcomplexes, districts and beyond. Examples include Science Circles, Math Circle

Music & Dance Performance Circles, Chess Circles, Poetry Circles, Language Circles, D

2
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Circles, Debate Circles, Sports Circles,-Ehds, Health & Webeing Clubs/ Yoga Clubs
etc.
1 Students will be given plenty of opportunities for participation in sports, culture/arts clubs,

eco-clubs, activity clubscommunity service projects, etc.

FOCUS ORKILL DEVELOPMENT

1 Scope ofschool education will be broadened to facilitate multiple pathways to learning
involving both formal and noformal education modes.

1 Students will be given increased flexibility and choice of subjects to study, particularly i
secondaryschool- including subjects in physical education, arts and crafts and vocational
skills.

T ¢KSNE gAff 0SS y2 KIFENR aSLI NI (A2 yOdNNRyTz
FY2Yy3 WENIAQT WKdzYFYAGASEAQI2 NYRI Qa3 By OS8

1 Subjects such as physical education, art and crafts, and vocational skills, in addition f{
Science, Humanitieand Mathematics will be incorporated throughout theschool
curriculum.

1 Beginning with vocational exposure at early agemiddle and secondarschoo| quality
vocational education will be integrated smoothly into higher education.

1 Every childsto learn at least one vocation arimk exposed to several more.

1 Sampling of important vocational crafts, such @spentry, electric work, metal work,
gardening, pottery making, etc., as decided by State and local communities during Grade
6-8.

1 A 10day bagless period during Grades&to intern with local vocational experts such as
carpenters, gardeners, pottersytests and othersimilar internship opportunities to learn
vocational subjects to students throughout Grade$Xincludinghe holiday period.

1 Vocational education will be integrateidto the educational offerings of allecondary
Schoaos in a phased mammn. Secondargchood will also collaborate with ITIs, polytechnics,

local industry, etc. Skill labs will also be set up.

ETHICS & VALUES

1 The curriculum and pedagogy of our institutions must develop a deep sense of respeq
towards the fundamental dutiesare® y a G A G dzG A2yt @I £ dzS&a> 06 2
I O2yalOAz2dza ¢l NBySaa 2F 2ySQa NRtSa I yR

1 Toinstilla deeprooted pride in being Indian, not only in thought, but also in spirit, intellect,
and deeds, as well as to develop knowledge, skills, values, and dispositions that suppa

responsible commitment to human rights, sustainable developmentlaay, and global

I
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wellbeing, thereby reflecting a truly global citizen.

Aim of education will not only be cognitive development but also building character and
creating holistic and welounded individuals equipped with the key 21st century skills.
Spedic sets of skills and values across domains will be identified for integration and
incorporation at each stage of learning, from g&hoolto higher education.

Certain subjects, skills, and capacities will be emphasizexthiook such as, scientific
temper and evidencéased thinkingcreativity and innovativenessense of aesthetics and
art, oral and written communicationhealth and nutrition physical education, fitness,
wellness, and sporisollaboration and teamworkproblem solving and logical reasoning
vocational exposure and skjldigital literacy, coding, and computational thinkjreghical
and moral reasoning etc.

Students will be given a logical framework for making ethical decisions at a young age.
Traditional Indan values and all basic human and Constitutional values will be developed in
all students.
Excerpts from the Indian Constitution will also be considered essential reading for all
students.

Basic training in health, including preventive health, mental nealbod nutrition, personal
and public hygiene, disaster response and {faist will also be included in the curriculum,
as well as scientific explanations of the detrimental and damaging effects of alcohol
tobacco, and other drugs.

Theschoolcurriculumwill include material on human values such as respect for all persons,
empathy, tolerance, human rights, gender equality, naolence, global citizenship,
inclusion, and equity. It would also include more detailed knowledge of various cultures
religions,Janguages, gender identities, etc. to sensitize and develop respect for diversity.
Quality higher education must aim to develop good, thoughtful, \nelinded, and creative
individuals.

It must enable an individual to study one or more specialized aréaserest at a deep

level, and develop character, ethical amdnstitutional values, intellectual curiosity,

—

scientific temper, creativity, spirit of service, and 21st century capabilities across a range @
disciplines includingScience, Social SciencetsA Humanities, Languagess well as
Professional, Technical and Vocational Subjects

A holistic and multidisciplinary education would aim to develop all capacities of human
beings- intellectual, aesthetic, social, physical, emotional, and moral inné&giated
manner.

Constitutional values (such as seva, ahimsa, swachhata, satya, nishkam karma, shanti,
11




ENVIRONMENT EDUCATION

T

THE VISION OF NE@20

M

sacrifice, tolerance, diversity, pluralism, righteous conduct, gender sensitivity, respect for

elders, respect for all people and their inherent capéibg regardless of background,
respect for environment, helpfulness, courtesy, patience, forgiveness, empathy,
compassion, patriotism, democratic outlook, integrity, responsibility, justice, liberty,

equality, and fraternity) will be developed in all serds.

Environment education will include areas such as climate change, pollution, waste
management, sanitation, conservation of biological diversity, management of biologica
resources and biodiversity, forest and wildldenservation, and sustainable development
and living.

Other disruptive technologies that are expected to change the way wedna therefore,
change the way we educate studentscludingthose relating to clean and renewable
energy, water conservatiorsustainable farming, environmental preservation, and other

green initiatives; these will also receive prioritized attention in education.

An education system rooted in Indian ethos that contributes directly to transforming India,
that is Bharat, sustainably into an equitable and vibrant knowledge society, by providing
high quality education to all, and thereby making India a global knowledge superpower.
The curriculum and pedagogy of our institutions must develop a deep sense @ctesp
towards the fundamental dutiesare® y a G A G dzG A2yt @I f dzS&ax 06 2
I O2yalOAz2dzi ¢ NBySaa 2F 2ySQa NRftSa | yR
To instill a deepooted pride in being Indian, not only in thought, but also imigpntellect,

and deeds, as well as to develop knowledge, skills, values, and dispositions that suppa
responsible commitment to human rights, sustainable development and living, and globa

wellbeing, thereby reflecting a truly global citizen

12




4. SCHOOL ASSEMBLY

School assembly is the time when the entire School community (teachers and students
assembles at and vindicate teghooRa A RSY GAGE@ YR | ALIANI (A2
best platform for the students to inspire and to motivate. It works as a platform to develop self

confidence creativity and aesthetic sense among students and helps in acquiring knowledg

and informaton. The school will ensure that school assembly has a proper sitting arrangement.

It is mandatory that principalvice principal, all teachers and studemttsend school assembly
regularly and on time. The Balvrund teams would manage and conduct thedky morning

assemblies throughout the year.

S No ACTIVITIES
1 Seating Arrangements
2 Meditation (Omkar, Yoga, Asana, Mudras, Pranayama etc.)
3 Shlokasand Prayers
4 Bhajans and Melody
5 To recite tables

Panchang, Newspaper reading, ideal reading (Tri language shq

° be included) Worth knowing, Current Affairs

/| KAt RNByQa az2y3daszs ! Otrazy azy
! acting, Mime act

Speech by principal/teacher/day special speech/book
° review/questioning/quiz competition

W2 y2 5SSLI1Q 6. ANIKRF& 3IA
° Wi |2 ydz Ddzf 6 Q O0¢ARE& aiddzRSy
10 National anthem

Total Duration: 25 to 30 minutes

Music teacher should ensure proper pronunciation, timing, rhythm and melody in prayer. Other
songs and community songs can be added depending upon the time available and the demat
of occasion. Other activities are to be properly worded and modulatel vatiety. As far as

possible the content of the speech to be specific to the day and edited properly.
Principal/teachers should invariably address the morning assembly. It is to be conducted i

different languages. The PETs, Music Teacher and Duty Méltensure that all activities are

e
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performed within the time limit and students leave the assembly to their respective classrooms

[oX

in an orderly manner. The school band may be used at the time of conduct of the prayer an

during the dispersal of the studén

Note: All the staff concerned heeto ensure that there is effectiveness in planning, preparation

and presentationof assemblyactivitiesto achieveits intendedand specifiedgoals

14




5. SCHOOL CALENDAR

Aschoolcalendar is a schedule of all the acirgtand events that are conducted in an academic
sessionThe events may includexamination schedule, vacation schedule, schedule for games
& sports activitiesgelebrationof important days,scheduleof pacesettingactivities,Bk Bharat
ShresthaBharatactivities,Art in education activities, flagship program (youth parliament, FIT
India, etc.). Such a schedule enables #sahool to conduct all curricular and -@urricular
activities ina more productive and defined structure gbat all the activities may be guided
towards attainment of educational goals. Thear longactivities in areffective manner with
advanced preparations. Hence eachool has to prepare an effective workioglendar for the
year, well before the beginng of the academic session by incorporating arsash as

ScholasticCoScholasticalongwith important dayd functions/ activities etc.

9 All academic and co academic activities in the academic session can be included in the sch

calendar.

1 Monthly working days, vacations, birth anniversacglebrationsof dignitaries, national
religious and social festivals celebration, Celebration of important days, celebration of
school foundation day, main program like youth parliament, fit India, BAL VRUND, BA

sabha, balmela etc. can be included in school calendar.

1 School will conduct all the curricular and-corricular activities of the school so that all
activities can guide towards the achievement of academic goals. For this the School has

plan in advancéo get effective result.

1 Text, videos, ppts, literature etc. For celebrating social days in the calendar can be displayzé
and the form of QR code in which the history importance and usefulness of the special day

can be learned in the school through varsoactivities and methods.

1 Summer camp can be organized during summer vacati@choos in which students can
be taught vocational courses mentioned in NEP 2020, besldiébasedactivities craft base
activitiessportsactivities in which (horse riding chess Kabaddi,-kho, swimming skating

karate boxing archery efcmusic painting etc can be organized.

1 In NEP 2020 (10 bag less days) under which visits to various placegr@vercational
activities can be organized for example knowing and learning the skills of carpenter Potte

and other craftsman.

1 Emergency numbers like polidee, ambulancehelpline etc.can be included in the school

calendar.

15
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6. SCHOOLIMETABLEND ALLOTMENT OF PERIODS

The following points are to be taken care while preparingtthmetable:

1 Preferably the services of Art Teacher, Music Teacher, and Librarian are to be taken fc

running supervised study periods in the afternoon.
1 Concerned subject teachers are to be put on duty for remedial teaching.

1 All staff members including PETs will be put on duty during supervised study as per th
requirement on rotation basis. The daily routidetails of total no. of periods to be given to

the teachers & no. of periods to be allotted to each subject/ class wise is given as under:

1 SUBJECT WISE CLASS WISE ALLOTMENT OF PERIODS: (40 MTS DURATION)

Class é é é
VI TO Vi 2 Class IX 2 Class X 2
Guijarati 7 Gujarati 5 Guijarati 6
English 6 English 5 English 7
Hindi 5 Hindi 4
Hindi/ Sanskrit 6
Sanskrit 2 Sanskrit 4
Mathematics 6+1* Mathematics 6+1* | Mathematics 5+1*
Science 6+1* | Science 5+1*| Science 5+1*
SocialScience 6 Social Science 5 Social Science 6
Library 2 Library 2 Library 3
Computer 2 Computer 4 Computer 5
Ph. Education 1 Ph. Education 2 Ph. Education 1
Art /Drawing 1 Art /Drawing 2 Art /Drawing 0
Music 1 Music 1 Music 0
Work Exp. / Sk 1 Skill  Course / Skill Course /
Course Vocational . Vocational 0

*This period should be allotted for laboratory activities only
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Note: Skillsubjectsin ClasdXand Xwill be an additional subject.

Reference Madhyamik Shikshan and Parikshan July 2018

1 Maximum of 36 periods per week may be allotted to each teacher depending upon the

availability of teachers in the concerned subjects. TGT (MATHS) will also Réasie|1]

Physics portion.

1 In respect of class Xl & Xll, two periods per week are earmdikegractical in the

concerned subjects like Physics, Chemistry, Biology, Computer Science/Informativ

Practices/Skill subjects etc.
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For music and arts, students of a class should be divided in two batches. Each batch shol
include half of the students dhe class in order of their roll numbers in the class attendance
register. The periods for music and arts for a class should be held simultaneously, one bat

of a section will attend music and other batch of the same section will attend arts class.

For dass IX and X, the practical / other laboratory activities are to be conducted on regula

basis as per curriculum.

For class VI to VI, at least one period per week should be earmarked for lab activities

Mathematics and Science.

Trained teachers / Sai Science teacher (PGT/TGT) will take at least one session in thei
regular periods in each month on gender sensitization in their respective classes and
AaK2dzf R 0SS NBFf SO(GSR thngtableKS Of Faa +a 6Stf
Classwise & teacher wisdimetable should be displayed in each classroom/ labart

classroom.
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7. DAILY ROUTINE

1 Everyschoolshall have a daily routine for children which shall be prominently displayed at

various places within the hostel premises

1 The daily routine may provide, intalia, for a regulated and disciplined life, personal

—

hygiene and cleanliness, physical exercise, yoga, educational classes, vocational trainir

organized recreation and games, moral education, group activities, prayer and community

singing and special pgpamme for Sundays and holidays and national holidays, festive days

birthdays
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Summer Season Timetable (Morning School)

Monday to Saturday (School time 7:15 am to 1:40 pm)

Sr. No. Name of Activity Time

1 Rouse 5.00 a.m.

2 Morning RollCall/PT/Yoga 5.30to 6.15 a.m.

3 Bath & Change 6.15to 7.00 a.m.

4 Milk/Alternative item 7.00 to 7.15 a.m.

5 Assembly 7.15to0 7.35 a.m.

6 School Time 7.35 to 8.55%.m.

7 *Breakfast 8.55 t0 9.30 a.m.

8 School Time 9.30 to 11.3Ca.m.

9 Recess 11.30 to 11.40 a.m.

10 School Time 11.40 to 1.4(pm

11 Lunch & Rest 1.40 to 3.00 p.m.

15 Remedial/Supervised Study& Clu 3.00 t0 4.30 p.m.
CCA activities

13 Reporting on Ground 4.30t0 4.40 p.m.

14 Games & Sports 4.40 to 5.40 p.m.

15 Roll Call &ea/Snacks 5.40 t0 6.00 p.m.

16 Games & Roll Call 4.45 to 5.50 p.m.

17 Bath & Change 6.00 to 6.30 p.m.

18 Evening Supervised Study in Acade 6.30 t0 8.00 p.m.
block /Dining

19 Dinner 8.00 to 8.45 p.m.
Counseling by H.M./A.H.M. Roll C

20 8.4510 9.15 p.m.
and Conduct of Happy Hours

21 SelfStudy 9.151t0 10.15 p.m.

22 | Light Off 10.15 p.m.




Winter season Tim&able (Morning School)

Monday to Saturday (School time 8:Gin to 1:40 pm)

Sr. No. Name of Activity Time

1 Rouse 5.45 a.m.

2 Morning Roll Call/PT/Yoga 6.15to 7.00 a.m.

3 Bath & Change 7.00to 7.45 a.m.

4 Milk/Alternative item 7.45 to0 8.00 a.m.

5 Assembly 8.00 to 8.20 a.m.

6 School Time 8.20t0 9.30

7 *Breakfast 9.30 to 10.00 a.m.

8 School Time 10.00 to 11.45

9 Recess 11.45to0 11.55 a.m.

10 | School Time 11.551t0 1.40

11 | Lunch & Rest 1.40 to 3.00 p.m.

12 | Remedial/Supervised Study& Club/ CCA activi| 3.00 to 4.15 p.m.

13 | Reporting on Ground 4.15t0 4.30 p.m.

14 | Games & Sports 4.30t0 5.30 p.m.

15 | RollCall & Tea/Snacks 5.30to 5.50 p.m.

16 | Bath & Change 5.50t0 6.15 p.m.
Evening Supervised Study in Academic block | 6.15 to 7.45p.m.

L /Dining

18 | Dinner 7.451t0 8.30 p.m.
Counseling by H.M./A.H.M. Roll Call and Cond 8.30 to 9.00 p.m.

9 of Happy Hours

20 | SeltStudy 9.00 to 10.00p.m.

21 | Light Off 10.00p.m.

*Breakfast may be shifted as per suitabilitySxfhool

Note: Flexibility is given in scheduling the activities to #ohoolsfor any change; however,

duration of activities should remain the same




8. SUNDAY & HOLIDAY ROUTINE

Summer Season Timetable

Sr. No. Name of Activity Time
1 Rouse 5:30 a.m.
2 Milk/Alternative item 6.00 to 6.30 a.m.
Roll Call, Cleaning of House surrounding
3 /Dormitories/Beautification of Campusé& Kitchen Garder| 06:30 to 08:00 a.m.
activities on rotation basis. HMs /AHMs on rotation
4 Cleaning of Clothes, Bath & Change 08.00 t009.00 a.m.
5 Breakfast 09:00 to 09:30 a.m.
6 Own time 09.30 to 10.00 a.m.
Organized Study / Special CHasOlympiads
/preparation for professional competition/ career 10:00 to 12:00 Noon
7 counseling/ Special Assembly or function on the Holida
(Schoolwill arrange staff duties for supervision on rotatig
basis)
12.00 to 01.00 p.m.
(Batch-I)
02.30 to 3.30 p.m.
8 Library hrs. (Batch-ll)
03.30t0 4.30 p.m.
(Batch-Ill)
12.00 to 01.00 p.m.
(Batch-I)
02.30 to 3.3(¢p.m.
9 Own time (Batch-ll)
03.30to 4.30 p.m.
(Batch-I11)
10 | Lunch & Rest 01:15 to 02:30 p.m.
11 | Roll Call, Tea & Snacks 04:30 to 5.00 p.m.
12 | TV/Optional Games 5.00 to 8.00 p.m.
13 Dinner 8.00 to 8.45 p.m.
14 Counseling by H.M./A.H.M. Roll Call &whduct of Happy g 45 t0 9.15 p.m.
Hours
15 SelfStudy 9.15to 10.15 p.m.
16 Light Off 10.15 p.m.
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Winter Season Timmble

Sr. No. Name of Activity Time
1 Rouse 6:00 a.m.
2 Milk/Alternative item 6.15 to 6.30 a.m.
Roll Call, Cleaning of Hou| 06:30 to 08:00 a.m.
surrounding/Dormitories/Beautification @
> Campus& Kitchen Garden activities
rotation basis. HMs /AHMSs on rotation
4 Cleaning of Clothes, Bath & Change 08.00 to 09.00 a.m.
5 Breakfast 09:00 t009:30 a.m.
6 Own time 09.30 to 10.00 a.m.
Organized Study / Special ClaisOlympiads 10:00 to 12:00 Noon
| preparation for professional competition
7 career counseling/ Special Assembly
function on the Holidaychoolwill arrange
staff duties for supervision on rotation basig
Library hrs. 12.00 to 01.00 p.m. (Batch
1)
02.30 to 3.30 p.m. (Batch
° 1)
03.30 to 4.30 p.m. (Batch
1)
Own time 12.00 to 01.00 p.m. (Batah
Il& )
02.30 t03.30 p.m. (Batclal
° & 1)
03.30 to 4.30 p.m. (Batati
& Il)
10 Lunch & Rest 01:15 to 02:30 p.m.
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11 Roll Call, Tea & Snacks 04:30 to 5.00 p.m.

12 TV/Optional Games 5.00 to 8.00 p.m.

13 Dinner 8.00 to 8.45 p.m.

14 Counseling by H.M./A.H.M. Ro€all and 8.45 to 9.15 p.m.
Conduct of Happy Hours

15 SelfStudy 9.15to 10.00p.m.

16 Light Off 10.00 p.m.

Note:

1. Sunday will be the working day of Librarian. Weekly off may be provided to Librarian of

Saturday. Library will be opened on Sunday from 12.00 to 04.30 p.m.

2. Flexibility is given in scheduling the activities to s@hoolsfor any change, however,

duration of activities should remain the same.

Since Librarian will be engaged every Sunday in the afternoon, she/he may be given off in the

Saturday afternoon

N
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9. REMEDIAL TEACHING

Remedial teaching period is the time duriwdich the low achievers identified based on their
performancen assessments in a particular subject will be looked after by the teachers for|
corrective instructions so th#éttey can also achieve the mastery level in the subjeoiv
achieversare those students who are unabte cope up with the work normally expected of
their age groupsilt is due to their, distraction and lack obncentration, lack of conceptual
understating, inability to express ideas, and lack of motivation. At the beginoiindpe
academic yearthe teacher should identify the students whose performance is not up to a
desired level and their individual difficulties should be not&doper diagnostic measures
should be takemo identify the learning difficulties with causes fbee implementing any
remedial measure. Remediaistruction should be arranged in a systematic manner according
to the nature of the pupil difficultiesSpecial steps must be taken to improve their knowledge

level and drill / practice is necessary for gvstudent.

The instructional content must be very carefully graded keeping in mind the capacity,
requirement, educational and experience levels of the studeihtsthe gradation of teaching
materials, the principles gbroceeding from easy to difficuind simple to complex must be
scrupulously followedRemedial workshould be given in small doses, and it should be so
organized as to give a sense of achievement to ghalent. The remedial programmefor
supportivelearnersincludesmotivation, individualattention, restoration and development of
selfconfidence and special methods tdaching. The teacher shouddiapta friendly, helpful,

and sympatheticattitude towardsthe studentand alwaystry to win their confidence. Every

teacher mustmaintain allthe record ofremedialandenrichmentprogramme.
REMEDIALSUPERVISERTUDY
The following is the framework of remedial and supervisory study schedwghool for the

academic yeait isdecidedto haveremedialclasse®nlyfor needystudentsby allotting duties

to the concerned subject teachersEach class will have remedial for one subject per day.

Overall, 09 teacherwill be engaged for seven classes (VI to Xll), provided two streams are

available at the senior secondalgvd in the school. For nomemedial students, duties may
be allotted as given below for supervisidaurther, the remedial teaching and supervision

should go simultaneously in an effective manner as perfdliewing schedule:
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REMEDIAL SUPERVISEEY UDYSCHEDULE

CLASS NUMBER OF TEACHERS | NUMBER OF TEACHERS SORERVIS
CLASSE! REMEDIAL DUPERDAY | STUDYDUTYPERDAY
VI(A&B) 01 o1
VII(A&B) 01
VIII(A&B) 01 o
IX(A&ZB) 01
X (A&B) 01 01
XIA 01 o
XIB 01
XIIA 01
XI1B 01 01

Note: Only the needy students of both the sections of a class for remediation should sit in one

classroom and the remaining students should sit in another classroom for supervised studie

If number of students is more for supervisstlidies, students can sit in dining hall/ Labs or

other available spaces.

EVENING SUPERVISED STUDY

Duties are to be allotted to teachers for evening supervised study by involving all the teachers.

Creative teachers are also to be involved in the supemvjdioth for norremedial supervision

and evening supervision as well. It should be ensured that every teacher gets almost the same

workload by combining both duties.
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10 ASSESSMENT STRUCTURE FOR AXASIES

1 Scholastic Area:
The Assessment scheme will have theory, internal assessment/practical components as p,
syllabus given for each subject by GSEB. Annual Examination for class Xl is conducted
GSEB Boamdhereadnternal Examinations are conducted by School as per GSEB guideline
School conducts all examinations/tests for CldXs and XI. Syllabus of hajfearly
examination will be as per splitp syllabus oéchool whereas annual examination will be

based on fll syllabus for the academic session.

1 Assessment Scheme fatassliX and X

TEST MARKS MONTH

Unit Test 1: 25 Marks

Unit Test 2: 25 Marks AUGUST

First Test: 50 Marks SEPTEMBER/OCTOBER
Unit Test 3: 25 Marks NOVEMBER

Unit Test 4: 25 Marks DECEMBER

Second Test 50 Marks JANUARFEBRUARY
Annual Exam 80 Marks

Internal Marks: 20 Marks

0 5 Marks based on Unit Tests conducted before first texam

o0 5 Marks based on Unit Tests conducted before sedend exam

o0 5 Marks based on Noteboakibmission

o0 5 Marks based on Subject enrichment activiffesstening, Speaking

Assignment/Project)

1 Assessment Scheme fatassX

TEST MARKS MONTH
Unit Test 1: 25 Marks JULY
Unit Test 2: 25 Marks AUGUST
First Test: 80 Marks SEPTEMBER/OCTOBER
Unit Test 3: 25 Marks NOVEMBER
Unit Test 4: 25 Marks DECEMBER
Preliminary Test: 80 Marks JANUARY
Board Exam: 80 Marks MARCH
Internal Marks: 20 Marks
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o0 5 Marks based on Unit Tests conducted before first tBstam

o 5 Marksbased on Unit Tests conducted before second t¢

Exam

0 5 Marks based on Notebook Submission

o 5 Marks based on Subject enrichment activit{gsstening,

Speaking, Assignment/Project)

1 Assessment Scheme fatassXl|

TEST MARKS MONTH
Unit Test 1: 25Marks JULY
Unit Test 2: 25 Marks AUGUST
First Test: 100 Marks SEPTEMBER/OCTOBER
Unit Test 3: 25 Marks NOVEMBER
Unit Test 4: 25 Marks DECEMBER
Preliminary Test: 100 Marks JANUARY
Board Exam: 100 Marks MARCH

Note: Assessment and Promotion rules will be as per the latest guidelines given by GSEB.

1 Assessmenbf compulsoryAreas:

General Studies, Health and Physical Education should be done continuously by collecti
information, reflecting on and usingth# Y F2 NXY I G A2y (2 NBOASS

0

plan future leaning experiences. The documented data, after interpretation should be

reflected in the Report Card in the form Gfades.The concerned teacher should make an

objective assessment of the ldvef performance/ participation demonstrated by student

throughout the academic year and finally assiggeades.

1 Gradingfor Assessment of General Studies:

Grade Description

Al Top1/8" of the passed candidates
A2 Next 1/8 "of the passedandidates
B1 Next 1/8 "of the passed candidates
B2 Next 1/8 "of the passed candidates
C1 Next 1/8 "of the passed candidates
C2 Next 1/8 "of the passed candidates
D1 Next 1/8 "of the passed candidates
D2 Next 1/8 "of the passedandidates
E Essential Repeat
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U Subject Enrichment Activitiesthese are subjeetpecific activities aimed at enhancing
the understanding and skills of the students. These activities are to be carried out
throughout the term as pethe details given below:

0 Languages:Aims to develop effective listening and speaking skillfie language
teachers may devise their own methods and parameters for assessment of languages|

0 Mathematics: For the activities in mathematics, refer tbe activity books of NCERT

and Handbook on Teacher Energized Resource material released for different classes.

U SciencePractical work and activities in Science may be undertaken as suggested by the
NCERT as wehs Handbook on Teacher Energized Resource material released for
different classes.

U Social Scienceévlap or the Project work may be undertaken as suggested by NCERT.

1 GRADES FOR INTERNAL ASSESSMENT IN HEALTH, SEWA AND PHYSICAL EDUCATION

(With work experience subsumed unit)

S.No. Area Grades

Games, Health | While filling online data, following grades may be filled against

and fitness (A1,A2,B1,B2,C1,C2,D1,D2,E)
While filling online data, following grades of SEWA shall be
SEWA against work education/work experience:(A1,A2,B1,B2,C1,C2,
D1,D2,E)

The students will also be assessed for the discipline which v
basedon the factors like attendance,sincerity, behaviour,values
AN neat and tidiness, respectfulness for rules and regulatiatt#tude
Disqo= towards society nation and others. Gradingon Disciplinewill be
assessedkerm-wiseon a 3-point gradingscale

(A=Outstanding, B=Very Good and C=Fair).

(* The grades should be reflectén the progress card of class XI students and provided to GSEB

for Class XIlI if desired by the Board)
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1 Grading Scale for Scholastic Areas Class IX & XI

(Schools will award grades as per the following grading scale)

Marks Range Grade
91-100 Al
81-90 A2
71-80 Bl
61-70 B2
51-50 C1l
41-50 Cc2
3340 D
32 & below Essential repeat

Note:

At-least10%of the questions on the pattern of competitive exams questions pertaining to the

subjects shouldbe part of the question paper in Internal Assessm@t Marks) (Class IX&XI

1 Assessment structures for classes VI to Xl
U Current Assessment system of Gujarat will be followed irstiteost for std 6 to 8.
0 School based Comprehensive Evaluation (STH)enollowed to prepare report card
like format A, B, GGandF for std 6 to 8

U Link to relevantGovernmentResolutiorprovidedin Annexure- 1
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11 ASSESSMENT OF SPEAKING AND LISTENING SKILLS

Out of the four stages of language learnihigtening, speaking, reading and writing, the first

two stages, Bravan and Katha, are the foundational stages and hence their importance is

expected to be formally assessed according to which the student's speaking and listening skills

can be assessed &dlows:

1 Listening and Speaking are assessed on the following parameters
The listening and speaking skills are to be assessed on the following parameters
1. Interactive Competence (Initiation and turn to take relevance to the topic)
2. Fluency (Cohesion, coherence and speed of delivery)
3. Pronunciation

4. Language (Accuracy and Vocabulary)

1 Assessment of Listening skills
Assessment of listening skill mainly assesses the ability of the student to listen and understand
the instructions. Amonthe various factors for the interpersonal development of the student,
listening and interpreting the instruction material is the main faaamvhich the assessment
of listening skill is focused.

Following are some of the stgkills forthe assessment dfstening skills
(a) Listening for Specific Information
(b) Listening for general understanding
(c) Predictive Listening
(d) Listening for pleasure
(e) Insensitive Listening

(H Evaluative Listening

The above skilbased assessment can be done through activitiestionedbelow:

I. Draw this
For this active listening activitgither teacher or a student lead will list step by step instruction

for an image and teacher will assess the students accotditite picture drawn by students.

Il. Audio Stories:
Once the story is finished playing aloud, assess the students by summarizthe/haard in

as much details as possible if time allows, replay the story so students also can see if they we

=

e

correct.

[ll. Simon says:

This classic childhood game is perfect for practicing listening skill in small groups. To make thi
31
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game into a centre. Beher or student lead will say a command than wait to see if the student

responded correctly like these activities.

1 Speakingskill
How many skills are developed in children through speaking skills. The first skill is to speak jor
express what has been hehrThe assessment of the first skill is paramaduomortance,so it
is the main component of the overall education assessment.

Areasfor assessment for speaking skills
- Vocabulary
- Sentence Construction
- Expression
- Fluency
- Pronunciation
- Precision

- Interaction

Activity for assessment of speaking skill

1 Oral languages one of the most important skills of students can masgteoth for
social and academic success. Learners use this skill throughout the day to process
and deliver instruction, make requests, ask questjoaseive new information and
interact with peers

1 Picture cued story tellingstudents narrate a story based on a set of pictures they
have already seen.

1 News EventAsking students toarratea news event.

1 Group DiscussionAskng students to discuss on particular topics and teacher

evaluate as per aite participation of eacktudent

Besides, describing events and happenings, telling stories, presenting real and imaginaty,

presenting oral reports or short summaries of activities and trips, excursions, etc
1 Organization of competitions like elocutiospeedy elocution.

Active participation in group discussion.

Personal Expression responding giving opinions.

Proper ascension and presentation with confidence.

Can present himself with proper arguments.

= =2 =/ A =4

The listening comprehensive section tests the stulénQ | 6 Af AG& G 2
interpersonal, instructional and academic purposes.

1 A number of sub skills such as listening for specific information, General
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understanding, predictive, inferential, intensive and exhaustive listening and
listening for pleaure are developed.

A good communication skill raises the spéfisteem of a student. It is essential that
students acquire proficiency in it, by the time they leave the portals of the schools,
speaking and listening should be fostered in children to edugm with better
communication skills. Sd is important to formal testing of speaking and listening
skills at the school level.

Some of the sub skills that are developed through speaking skills are speaking
intelligible using appropriated word stresgntence stress and intonation patterns,
narrating incidents and event, real and imaginary in a logical sequence, presenting
oral reports or summaries; making announcements clearly and confidently,
expressing and arguing a point of view clearly and effebtj taking active part in
group discussions, showing ability to express agreement or disagreement
summarizing ideas, eliciting the views of other, presenting own ideas, expressing
and responding to personal feelings, opinions and attitudes, particigatm
spontaneous spoken discourse in familiar social situations. Students who stammer
may be given extra time during the assessment process as per the need of the child.
It is necessary to master in listening and speakkitisfor the clear understanding

of subject content of all subjects through that students can participate in discussion.
They can express the ability to agreement or disagreement and can provide a
summary of thoughts. The evolution of listening and speaking skills are essential for
all ound development of students.
During the evaluation process of students with language deficits in listening and
speaking, additional time is given to them and the evaluation process and methods

are necessary adjusted accordingly.
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12 DEVELOPINGOMMUNICATION SKILLS

Developing English communication skills in the students has always been a challenge. The new
entrants at class VI generally have very low language competence. The learners have differgnt
levels ofcompetence depending on the Schoolipgckground and the individual capacity of
the learners. On thdirst day the teacher faces a heterogeneous group of predominantly low
competence language learneasd language teaching begins with a note of despair. And yet,
it is a fact that in the monthand years tacome the desperate efforts of the teachers are amply
rewarded when they find many of the studerdsmmunicating well in English, and quite a few
of them very effectivelyAt the initial stages, in class®&d to VIl the Schools have young
learners who are at the stage of language acquisition, when skills otomamunicationin a
languageis believedto be spontaneouslyacquiredby the learnerif sufficient exposureis
provided.Atthe higherlevel,from classedXto Xllthe learnersbecome comparativelynature

in terms of language competence and mental age. They have to make conscious effort for
learning highetevels of written and oral communication skill®overcome the difficulties of
this typicallanguage learning situatiothere has to be different strategies/ approaches for

developing communicatioskills athesetwo different levels.

At the initial stage(ClassVI¢ VIII)

Competenceat the entry level Competenceat the terminal level

L: Letters of the alphabet, numbers,| L: Word, connectedspeechin dayto day use

a few words Prosgassages ofamiliar subjects

S: Same as L S:  Approx.500 wordsand 20 structures.

R: Words& passages ofamiliar topics, stories
R: Alphabets, words of 3 to 4 lette passag iliar topi i

contents inother subjects
Short sentences of a fewords J

W: Same as R W: Correct sentences, short paragraphs on kn

topics,notes/ question & answer in other

Schookubjects

Therequirementat this stageis to createan & I Olj dzAiké & & & dzitlis\axsiyOatian,

in which the learnerregularlylistensto the targetlanguagebeingusedin areallife situation

for aconsiderableperiodof time, and he/she is compelled to speak the target language since
he/ shegets response from the othenembers in the target language only. In order to create

the acquisition like situation th8choolmaytake upthe following measures:

In order that students get the facility to listen to a Standard English spgecliding word

stress andintonation) the English teacher in particular and teachers in general have to
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cultivate good spokeknglish.
Teaching in class rooms and particularly in the language class room must be interactive. If the
teachingis lecture base (as it generally is) ongay traffic, the learners will get least chance
of speaking andhe language competence acquired through listening, speaking and writing
will remain dormant at theeompetence level and will naurfaceat the performancelevel.

In order to make the learnersaware of the distinct Englishspeechsoundsand prosodic
featuregstress, intonation, pause rhythm etc.) at the initial stage, the new entrants should
be taught to singhurseryrhymeswith proper articulationof Englishspeechsounds,word
stressandintonation.

Language games involving simple basic skills of oral communication, like picture descriptio

=)

pick andspeak; role play in a given situation (customer at a shop, passenger at a railway
station, man at a posbffice etc) should be played in trdassroom The teacher should not
insist on correctness but shoudhcourage uninhibitedstressfree oral communication.
Basic reading and writing skills are also to be introduced and practiced at this stage. Words |in
isolaton and short sentences should be read out by the teacher and the students should be
asked to repeat thenodel reading. Sincemany new entrants are able to write just the
alphabets,and even less,theyshould be given practice in handwriting in tfoeir-line English
handwritingnotebooks They shoulgracticecursive writingwith properuseof capitalletters
andpunctuationmarks.
Thelearnersshouldalsobe made to listerto recorded model speecim way of newsreading,
storytelling, or other recorded material in the language laboratory; although live models
(teachers) araalwaysbetter, providedthe teacher herself/himself regularlgracticesmodel
reading/speech.
The language teacher has iealize and appreciate that her/ his charge has to overcome an
almostinsurmountable communication barrier to communicate with her/ his teachers and
peers in EnglislHence the teacher has to make a conscious effort to cautiously bring herself/
himself dow to the levelof the child. He/ she should consciously use a warm and inviting
body language; should be playful andulgent with the children (without compromising with
discipline, of course) in order to help themmercome inhibitions, hesitation and polevel of
language competence and open up and communi@gasten andspeak)in English.
The course material, i.e. theextbooks and workbooks should be used as a pretext for
practicing oracommunicationandthe teachingmethodhasto be interactive.
Communication skills of the learners, who had an English medium background before joining
the School may be utilized for leading peer group communication and conducting language
games sdhat being in agroup of lower level of language compeincethey do not get de-
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motivated.

At the initial stage(ClasdX-XIl)

Competenceat the entry level Competenceat the terminal level

L Word, connected speech in dg L:Listento andunderstandnormalspeechon genera

to dayuse. Prosepassagesn topics/radioand TVnews.

familiarsubjects.

S:Approx.500wordsand 20 S:To communicate normally for day to day needs

structures. be able to participaten discussionn peergroups

R: Silent fasteading with comprehension. Read alg

R:Words& passagesn familiar . . .
P g with proper articulation of phonemes, word stre

topics, . .
intonation andpause.

W: Correct sentences, short W: Towrite correct sentenceswith the competenct
paragraphsnknown topics, notes touse 1500 words and 50 structures. Compos

guestion &answerin other School of essaysin paragraphs,writing notes, reports

subjects. letters etc.

Language teaching strategy at the higher level:

Classroonteaching has to be interactive (the point deliberately repeated) with a view to
providingthe learnersthe opportunity to participatein discussion andommunicateideas
effectively.

The language laboratory may be used to further exercise listening skill with the help of
recorded speech in Indiaand British variations. Teachers may diagnose and rectify mother
tongue influence in thespeech of thestudents.

Maximum possible opportunity is to be provided to the learners to spEaklish in various
contextsand situations. For these activities likeogp discussion, seminar, declamation,
debate and extemporspeech etc have to be organized. The morning assembly activities give
good practice in news readingpnducting quiand deliveringshort lectures.

English course material may be properly useddeveloping both silent and loud reading
skills. TheReadershould be used for loud reading. The teacher himself should face the
classafter rehearsindgpud readingwith correctpronunciationof words, word stress,pause
and intonation. Thesupplementaryeadershouldbe usedfor practicingthe skillof silentand
fastreadingwith comprehension.

Students should be encouraged to read simplifegoridged story booksklassics and comics
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1 HINDI/ ENGLISH LANGUAGE LAB:

gradedfor each class. Such reading materialsaailable in the market, published by various
publishers. Thianguage teachers, the librarian and the Principal have to ensure that such
reading materials aravailablein the libraryandthe learnersare guidedto readbooksof the
gradesuitablefor him/her.

Vocabulary is the building block of a language. But vocabulary should not be taugh
indiscriminately byrote learning. The teacher should identify words which will be in the
active vocabulary(know and usethe word actively), passive vocabulary (know the meaning
of the word when it is used, but may not etively used by the learner himself) and ad-

hoc vocabulary(knowthe meaningof the word for onetime passivauseonly) of the student

and need not insist on the & U dzR Snyiggif®gup the meaning ofall words. Besides,
vocabularyshouldnot be taught in isolationjt mustbe taughtin context.

While teachingthe Reader(for detailedstudy),it is expectedthat all important components

like vocabulary, structures, idioms etc. are explained and drilled and the contantigzed
thread bare.Thelearnerhasto masterlocal, global and inferential comprehensionWhile
reading the supplementary reader, the students are to be assistedetad by themselves,
fast and silently. The aims not masteringthe languagecomponentsbut to comprehendthe
passageloballyandenjoyindependentreading.

Writing is the highest of all the four language skills. While training/developing communication
skill of students, writing skill has to be integrated with all the other four skills. In higher classes
care has to béaken to ensure that the students write correct English in terms of spelling and
syntax. Teaching @rammar as a subject is not requirdd.place of learning definitions and
rules of grammar it ignore useful to practice functional grammar and usage. Written
composition may be strengthened lpracticing exercises in transformation of sentences,
narration, use of modal auxiliaries, voice .etbrough which the learners get ample
opportunity to compose sentences creatively and correctlyoiiger compositions, together
with correctness attention has to be paid to coherence and lucidtydents should be
guided to use familiar words ansentence structures. Use of unfamiliar vocabuland
uncertain syntasor the sakeof style willend up asabotched pieceof composition.

And finally, a word for English Language Teachkranguage teaching techniques are
cultivated andapplied creativelyto develop communicationskillsin the young learners,

languageteachingcan be agreatfun andrewardingexperience.

Hindi and English Language Labs musteb@blishedwith an aim to improve Language

teaching learning by making it more experiential and to focus on dbdity to converseand
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interactin the languageand not just on the literature and grammar.Thefour skills of reading,
writing, listening andspeaking have to be practiced. In Language lab solution thrust has beer
put on tech driven and experiential language learning. The teacher can follow the progress ¢

eachstudent, which makes possible tadelivertimely feedback andndividualizednstruction.
Componentsof Languagéd.ab:
1) Softwarewith CourseContent
2) Trainingmanualsfor the teacherson the usageof languagdab software

3) HeadphoneSets
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13.COMMON EXAMINATION

Question papers for all Unit Tests for classes IX twikbe prepared at Board level for the

Academic Year as per composition of question papers issued by GSEB.

GSEB shall decide about the modus operandi for preparation of common question papers for
half yearly and yearly exams of nboard classes angre-board exams of board classes, their

evaluation. Separate instructions will be issued by DEO from time to time.

1 School hato analysethe results and result analysis is to be submitted to DEO within a week
of the last paper. 10% of the evaluated answebnks in all subjects should be verified by

Principal and Vice Principal.

71 Identification of supportive learners (low achievers) will be done on the basis of

performance of students in tests.

1 Remedial teacimgis to be taken up immediately after the diagnosis of supportive learners
strictly under the supervision of the Principal/\ViBeincipal. Monthly review of the
performance of supportive learners whié donein all subjects and in case no improvement

is ob®rved, the strategies will be modified to achieve improvement.
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14 IMPROVEMENT OF INTERNAL EXAMINATION PROCESS

The analysis of performance of the children in various scholastic asdhaastic activities has
guided to work on the further supporting the egrnal examination system. Question papers for
Terminal/Half Yearly and Yearly Examinations for IX and XBdamels for Class X /XIl
Examinations are to be prepared by GSEB. GSEB will finalize the schedules and panel of experts.
The question papers willebdelivered to school before the examination. The schools have
already procured high speed printers to enable printing the question papers required for the

day. It is the duty of each School to ensure that their printing system is kept intact throughout

the year, so that during the examination period the systems function faultlessly. The schog

=

shall organize the testing under the strict supervision of the process. Improvised system g
vigilance shall also be worked out in the process. School Principdtisaure that the email

ids to which question papers are delivered, and passwords are accessed by him/ her only.
With a view to make examination a participatory process to be taken by the children, it was

proposed to give experience of the examinatiorthe teachers from time to time. During the

UJ

trainings many teachers volunteered to introduce an examination in the subject concerned a
similar to the ones students participate at the Board level, to give &¢alle experience to the

teachers. The papemvaluated by subject experts are discussed to improvise the answer. With
their feedback strategies to support the children on examination pattern are being worked out,
these strategies will be shared amongst the peer group to improvise the practices eAtie
Content Enrichment Training (CET) programme, the teachers solve GSEB based question paper

of the highest class they teach.
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15.SCHEDULE OF TESTS / EXAMINATIONS

SCHEDULE FOR URESTUT)MID-TERM EXAM & YEARLY EXAMINATION:

Unit Test (for class IX XI)

SN Assessment Schedule
1 UT July

2 UTIl August

3 First Test September /October

4 UTllI November

5 UTIV December

6 Second Test January

7 Annual Exam April

SCHEDULE FOR ASSESSMENT FORXG@LABS

SN Assessment Schedule
1 UT July

2 UT-ll August

3 First Test September/October

4 UTI November

5 UTIV December

6 Preliminary Exam January(as per GSEB schedule
7 Board Exam March
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16. COVERAGE GFLLABUS & CONDUCT OF VARIOUS EXAMINATIONS

For board as well as ndroard classes X and XlI, IX anceXpectively 100%syllabus has to be

completed as per below table.

SCHEDULE OF TESTS / EXAMINATIONS
Particulars Board Non-Board
Completion ofSyllabus for the st
Sepember September
exam.
REVISION
1t Exam Ociober October
Completion of Syllabus for the®
o Jamnary January
exam/ Preliminary Exam
REVISION
2nd ExamPreliminaryExam Jawuary-February | JanuaryFebruary
Completion ofSyllabus for final exam
Revision March
(IX and XI)
REVISION
Board exam / Annual Exam March April
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17BENCHMARKOR PASS PERCENTAGE AND SUBJECT AVERAGE F(

ACADEMIS

ClassX: ForclassX, the studentfiave to scoreninimum of 85%Marks in eactsubject.

ClassXIl: The following pass percentages and subject averages forXlaBoard Exam are

fixed as target.
Pass percentagd:00%
SUBJECWISE AVERAGIORCLASKXII

SUBJECT TARGET FIXED (in%)
EnglishCore 80
HindiCore/Elective 85
Mathematics 80
Physics 80
Chemistry 80
Biology 80
Bio-Tech 80
Informatics Practice: 85
Computer Science 85
History 80
Geography 85
Economics 75
Accountancy 75
Business Studies 75
Any Skill Subject 85

ClassesVI to IX:Forclasses VI to IX, apart from ensuring 100% pass, the subject average is

fixed as under:

1 For languages85%
M For Mathematics Science and Social Scien8@%

FOR CLASS:Pass Percentag@00%

SUBJEGWISE AVERAGE FOR CLASS

Subject Target Fixedin%)
English Core 70
OtherLanguageCore / 70
Elective

)R ]
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No entrance test shall be conducted for admissiorclassXIl. Thecandidates are selected
basedon marks/ CGPAobtained by them in classX in State Board.

The students declared Passed in Class X by the State Board shall be automatically grant
admission to class Xl in the same. However, offer of stream viz. Science, Commerce; Humanit

will be strictly on merit.

TheMerit Listmaybe preparedon the followingcriteria:

T

T

A student who was earlier not found eligible for admission to a particular stream may be
allowed fresh admission to a particular stream in class XI in the next academic session. If he/s

improves his/her performance wiin one year from the same board.

Subject Combinations to be made available in vari®iseams

T

18 ALLOTMENT OF STREAMS

Science Stream with Mathematics: Aggregate marks scored in class X + marks scored i

science + marks scored in Mathematics.

Science Stream without Mathematics: Aggregate marks scored in class X + marks scored i

science.

Commerce Stream with Ma#matics: Aggregate marks scored in class X + marks scored in

Social Science + marks scored in Mathematics.

ed

ies

Commerce Stream without Mathematics: Aggregate marks scored in class X + marks scored

in Social Science.

Humanities Stream: All students declared gain Class X by CBSE/ State Board.

Science Stream with MathematicBnglish, Physics, Chemistry, Mathematics & Computer Science
Biology/ Hindi/ Regional Language/ Any other subject.

Science Stream without Mathematic&€nglish, Physics, Chemistry, Biology & Computer Science
Hindi/ Regional Language/ Any other subject.

Commerce Stream with Mathematic€English, Accountancy, Business Studies, Economics &
Mathematics.
Commerce Stream without Mathematic&€nglish, Accountancy, Business Studies, Economics &
Informatics Practices/ Hindi/ Regional Language/ Any other subject.
Humanities StreamEnglish, History, Geography, and 2 subjects out of Economics, Political Scieng

Hindi, Regional Language or any other subject.
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19.ROLE OF TEACHERS IN SCHOOL

A meaningful profile of teachers can be carved out of enlisting duties of a professab el
teacher SinceSchoolsare residential& co-educational schoolghe teachersoughtto extend

a deepsenseof understandingand show parental care and affection. Thereby, they identify
the latent talents and skills of the child. They are the custodians of the childisiedunder

their careandtake careof their psychologicahnd emotionalsafety aswell. Subsequentlyi

is proved that wardsfrom vernacularmediumsstandfirst in classwithin three months of

their inception.Alltheserequire qualitiesof headandheart.

Theteachershaveto be not only competentbut alsoperiodicallyupdatingtheir knowledge

and skills.The teachershave to make learning an easy taskfor students. Teacheris a
systematigplannerof curriculumtransaction withannualplan and unitplan as well.
Consistentvalueoriented teaching inculcates in the learner an urge to lead a healthy and
meaningful life Life skillssuchas empathy,sympathy,helpingeachother, problem solving,
decisionmaking, and collaborative pursuits are acquired by the learner. Studertguae
entrepreneurial attitude during theistayand studyin school.TheirclassroomsCCAand ECA
provideampleopportunities.

{GdzRSyia aLISyR | fA2yQa akKIFINB 2F (GKSANI 0
shoulddevelop a strong andontinuous rapport with the students bestowed to their care.
Here the teacher isbjective regardlesef their family or financialbackground.

¢KS GSIFOKSNJ Ydzad o6S F 3I22R O2dzyaStft2Nwp» !
stressteachers are tglay a significant role in grasping things in the proper perspective and
act as a guide-lence childretiook uponteachersastheir mentor.

The teachemust be alert for the signsof physicaland emotional problemsthat a parent
mightmiss. Poor clagserformance can be a sign of such stress. Here teachers are required tc
have certairlevel of stress management. Teachers have to motivate the parents which in turn
make parents recognizée real talent of theirchildren.

Teachers are to play suchvital role in almost all aspects gf i dZRSy 1 aQ t AFS |
It is apt tosay that School teacher must be more than a computer, a book of knowledge, a
parent, a friend, auide, a philosopher, a role model and more than anything but everything
to his/her students. Schodkacheris to be a responsibleprofessional,accountableto the
students,societyandnation at large.

Profile of an Effective Teacher:
1 He communicates warmth, understanding and empathy to his students

1 He generategnthusiasm for learning in his classroom.
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He creates positive classroom learning environment through climate of acceptance, caring

feeling of being safe and secure, etc.

He makes effective use of his available time.

His positive attitude andleliefs have a powerful impact on student learning.
He has effective communication skill.

He values his pupils and accepts their opinions.

He is democratic in his orientation and does not ridicule his learners.

He is the master of his subject and is capatil giving explanations at different levels so

that he can reach all his students.

He possesses conceptual clarity

He has healthy attitude towards his profession.

| § O2yaidlyidfe dzLJRFGS&a KAYaSt T-amBsis3l (§ KSNH
He is mordike a friend, philosopher, and guide to his learners.

He grows professionally by participating in special lectureseimice workshop etc., so that

he is in touch with the latest happenings in his field.

An effective teacher is thus, a multifaceted professionalplaying the different roles of a

facilitator, curriculum creator, counselor and a role model for his learners. He knows how to

manage his stressffectivelyandtakespride inbeingW?d S OK S N ¢

Qualities of an Ideabchoold ¢ S| OK S NJY

=4 =/ =2 =4 A4 -4 A4 -4 -4 A -2

He/ Sheshould identify himself/herself with the institution.

He/ She must have the commitment towards his/her profession.

He/ She must have positive attitude towards the system.

He/ She must be sincere and punctual.

He/ She should possess profound knowledge endhbject & lang. competence

He/ She must have the clear concept of the objectivEdiooRd & OKSY S ®
Possess Effective Communication Skill.

He/ She must use the latest teaching technique.

Democratic in approach.

Good rapport with Principafellow-workers, students, and Parents.

Good moral character.

)
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Adopt needbased remediation for the slow learners.

He/ She should know the role of a principal, vice principal and teachers i®dheol

system.

He/ She should be a IHeng learner

He/ She mst have lot of patience.

He/ She should not loose his/her temper for petty reasons.

He/ She must be in a position to correlate his subject with other subjects.
Must know the psychology of the students.

Readiness to admit the mistake.

Impartial towards histudents.

Physically fit and mentally alert.

Must possess the organizing ability.

Should prepare his/her lesson well before entering into the class.
Should not adopt corporal punishment.

Friend, philosopher, and guide.

He/ She should assist the administoat in all possible ways.

Good sense of humor.
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20.COMPETENCY BASED EDUCATION, PEDAGOGY & LESSON PLAN

The fundamental principle of NEP 2020 is to recognize, identify and foster the unique capabilities
of eaclstudent, by sensitizing teachers to promote 8ac & 1 dZRSYy 1 Qa4 K2t Aa G A O
academic and cacurricularspheres.
Any change in education system is only possible through classroom transaction and the teacher
is theonly agent who can make it happen by adopting student centric creativegoeyahrough

competencybasededucationto achievethe objectives oNER2020.

1 Competency is a set of skills, abilities, knowledge that helps an individual to perform a given
task in real life. Every learning should go into imbibing these skiksitba productive and

joyful life,

1 Learning outcomes are an integral part of Competency Based Education (CBE). Proper
framing of learning outcomes and linking them with pedagogical processes is crucial to the

success of CBE.

1 The sum total ofLearning Outcomes, Curriculum, Pedagogy, Assessment and Criteriol

=]

Referenced Testing is the Competency Based Education.
1 The different aspects of Competency Based Education are illustrated as hereunder:
LEARNING OUTCOMES (LOs):

1 Learning outcomes is a statemt of what a learner should know, understand and be able

to demonstrate after learning a given topic/ concept.

1 It is mandatory for all Schools to follow the learning outcome approach in teaching and

learning as it is central to the learning process in.CBE

L

1 Simple rule of verifying a learning outcome is an action verb/ phrase + object of verb -

clause/phrase indicating level of achievement + context or condition, if any.

1 NCERT has released learning outcomes for Elementary-(@ag#l), Secondary (C&X
& X) and Higher Secondary (clads& Xll) which define the learning outcomes and linking

them with pedagogical processes.

1 Although learning Outcomes are given classe in each subject however the same are to

be mapped with the content of each chiap/ unit.

1 NCERT has developed minimum level of LOs in each subject, but teachers may adopt higher

level of LOs in their respective subjects.

1 Teachers need to use learning outcomes as a tool for improving education and not as |a

means of simply completing topic.

49




PEDAGOGICAL STRATEGIES / PROCESS:
As per NER2020, the teaching and learning should be conducted in a more fun and creative way
with collaborative andexploratoryactivitiesfor students.

1 Experiential learning should be adopted including haodslearning, artintegration,
sports integration, storytelling/ toy based pedagogy along with other standard pedagogies
during teaching learning process. Focus of each adopted pedagogy should be lnzcpeidy

discoverybased and analysisased with exploraons of relations among different subjects.

1 The teacher should work on pedagogies and assessments most likely to ensure that the

stated outcomes of learning are achieved and plan the lesson accordingly, well in advancg.

1 The teachers should connect all teang to real life practice and relate local and global

social issues with curricular contexts by using technology.
1 The teacher should make use of resources available at DIKSHA platform

1 Once in a week students should present the topic of the lesson inrgsedy rearranging

the classroom setting suitable for group work.

T ¢KS GSIFOKSNJ YlIe FR2LJi da9bD! D9¢ Y2RSt 27 |

Assessment Practices to gauge achievement of Learning Outcomes:

1 The assessment must be authentigljable, valid and necessary matching with the learning

outcomes cited in the beginning.

1 Multiple methods of assessment like MCQ, Quiz, Puzzles, short answer and long answer
problems, portfolios, presentations, group projects, open ended questions, tiefec

assignments should be used with minimum stress on the students.

1 Teachers should prepare at least two competebaged questions from each unit/ lesson

which can be included in assessment.

9 Criterion Referenced Testing should be done so that the teadneiknow at what level of

learning the student is.
1 The rubrics should be shared with the students prior to any assessment/ test.
21st Century Skills:

1 NEPR2020 emphasizes integration of 21st Century skills in education system which i

\"ZJ

required for successaf adult life in the 21st century.

! While planning the lesson, teacher shoulink which 22 Century skill is expected to
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develop while delivering the content. The link for th@endbook igivenin Annexure- 1

1 21st century learning, these includgitical thinking, communication, collaboration, and

creativity. LifeSkills: Flexibility, initiative, social skills, productivity, leadership. Literacy Skills

Information literacymedia literacy, technologhteracy.

Sr No Name of the Area VicePrincipal Principal
1 Teaching Periods 12 08
2 Classes to handle One of the classes to i One of the classes to b
handled on regulal handled on regulal
basis preferably a boar| basis preferably a boar
class class
3 Classroom Observation Classes VI, VIII & IX | VII, XXII
(in Four phases i.e. First Week of Jy Observations & Observations&
Last Week of September, First Week| suggestions are to be | suggestions are to be
January, and First Week of Mar( reported as per reported as per
covering all teachers in each phase) | Annexure-3 Annexure- 3
4 Monthly monitoring of correction by | VI to X (Format for Xl and Xl (Format fq
teachers of Home Work, Classwork, | supervision of checking supervision of checkin
Assignments and Project Works of Note Book of NoteBook
Assignments asqp Assignments as pe
Annexure- 4 Annexure 4
5 Preparation of various activities Academic Calendar, | Preparation of annua
Time Table, Pedagogical Plan
Institutional plan, and
Exam timetable as per
GSEB instructions
6 Maintenance of records Academic Records Monitoring and
guidance
7 Monitoring All academic and CCA
(Cocurricular
activities) of all classes|
8 Monthly meetings to be conducted in| Subject Committee | 1. House Prefect

the first week of everynonth after

class hours

meetings, Academic

Performance Review

Meeting in presence
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committee meetings,

tests and exams

of House Mastery
Annexure 5

2. Class Prefect
Meeting in presence
of Class teacher
Annexure 6

3. Staff meeting
Annexure 7

4. Maintenance &

Repair (M&R) meetin

Annexure 8

5. Mess Committee
meeting Annexure
-9

9 Visit to Dormitories At least thrice a week ¢y At least twice a
week
10 Verification of records Timely submission off ¢y Monitoring and
Academic Records, guidance & follow
Question papers and up
Results
11 Coverage of Syllabus Monitoring of | (0 Guidance &
monthly coverage o Compliance
syllabus in all classe
as per
Annexure- 10
12 Timetable and arrangements In charge W Monitoring and
compliance
13 Ensuring Attendance { 0dzRSY (3 Q| Staff attendance

including supervision
remedial/ class
attendance.

Annexure- 11
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Competency Based Lesson Plan:
[ Saaz2y LIy A& I G4SIFOKSNEQ NERI RYWilbe#che 4 K

effectivelyduring classime.

1 Lesson plan makes the teacher aware of learning outcomes to be achieved, pedagogy to be
adopted, the activities to be organized and how assessment is to be done to achieve learning
outcomes.

1 The competencypasededucation can only be implemented through well planned lesson
plan by the teacher.

T .FASR 2y @I NAR2dza O2YLRyYySyGa 2F /2YLISGSy Qe
isattachedasAnnexure - 12 to be adopted byall teachers includingreativeteachers.

1 Inclusive Education is an umbrella term that encompasses consideration and strategies fo
support thediversity of the learner in a given context by minimizing barrier to learning.
Teachers may refer CBBBndbook orinclusiveEducation (Link isrovided inAnnexure -

1)
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21 EFFECTIVE CLASSROOM MANAGEMENT

In School, teachers have to promote discipline in their respective classes through effectiv|

classroonmanagementThe quality of their teaching through well planned activities that suit

the learning needs off KS &0 dzRSyda oAff &adzadGr Ay &idzRSy]i

thus minimizing opportunities famisconduct.

Effective classroommanagementbrings positive results into class. Of all the variables,
classroommanagementhas the largest effect on & (i dzR &igadetiachievement. Both
students and teachersenefitfrom a well-organizedclass.Teacherseethat their smartwork
producegainsin relationships as welas in knowledge.A classroomthat is managedwell
through good preparation, motivation, effective presentation and evaluation, yields
excellent results in terms of achieving learning objectives The followingsuggestive tips

would help the teachers to achieve effective classroom management:

1 Setting clear learning goals and designing lessons in order to meet the needs of as ma
different learningstyles as possible, will help the teacher to engage all students of the class
not just the auditory or visual learners. Having lesson plans tleastaategically designed in
order to teach effectively does take more time to prepare, but the benefits experienced in

the classroom is well worth the effort.

1 The entire duration of a period may be split into three parts respectively for introducing the
topic / concept, presentation & interaction, recapitulation & feedback. Lecturing for the
entire duration of theperiod will make students to get bored and boredom produces
distraction. Incorporating variouactivities in the classroom will help to keep stunds
engaged, interested and it will also help gostainthe motivation levels Emphasishould
be on child centritearning.

1 Even the best teachers need to discipline their students. If a disruption arises involving
disrespectfulor noisystudents, the teacher should not let their temper rise as it will serve
to encourage thenegative behavior.Just reachingand standing by the side dahe
problematic student, instantly serves to stop the misbehavior. If it needs more drastic
attention, the students may be callegeparately,and discussionheld with them about
the reasons behind their action. This helps to prevent the involvement of the
administration inmostinstances.

1 The most effective classroom management tool comes simply thrdaeghg a caring
teacher. Ifstudents know that the teacher cares about them, they not only complete the
assigned work in timbut will be more likely to give their best behavior. Interaction with the

students about their area ointerest and motivation & gidance towards strengthening
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them will improve the TeacheBtudent relationship. Recognizing that they have a life
outside the class, i.e., at School Campus, and exhilitifgr OK SN a OF NB | ¢
bring positive results into the classroom alSiudents behave weWith teacherswhom
they like and perform better in their subjects.

Providea safeand comfortableenvironmentthat is conduciveto learning.

Helpeachchildin growingto hisor herfullest potential.
Providemeaningfulandappropriatehomeworkactivities.
Demonstrateprofessionabehaviouranda positiveattitude.

UsespecialactivitiesandICT irthe classroonto makelearning enjoyabl@and stressfree.

Use equitable and positive classroom behaviaush asestablishing eye contact, moving
aroundthe classand increasingroximity torestless studentssendinga silentsignal,giving

a quiet reminder, redirecting student's attention, beginning a new activity, offering a
choice, using humouryaiting quietly until everyone completes the task, asking a directed
guestion, providing appropriatéme for all students to respond to questions, recognizing
and appreciating the students for theiesponses, avoiding discouragement, creating an
atmosphere wheren the students are motivated tgose questions, attributing the
ownership of ideas to the students who initiated them, allowing amtouraging all
students to participate in class discussions and interactions, making sure to salidemts
who do not ommonly participate, not just those who respond most frequently, providing
positive reinforcement anéeedbacketc.

Usean appropriatetone of voice;speakclearlyanddeliberatelyin an adequatepitch.
Teacherstudent relationships should not be Idft chance or dictated by the personalities
of those involved. Instead, by using appropriate strategies, teachers can influence the
dynamics of theirclassroomsand build strong teacherstudent relationshipsthat will
supportstudent learning.

During the teching-learning process a teacher must focus to develop @intury skills i.e.,

12 skillsunderthe 3categoriesiearning skilld,iteracyskills andLifeskills.
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22 ACADEMIC MONITORING & SUPERVISION BY PRINCIPALg & V

PRINCIPAL
Sr No Name ofthe Area Vice Principal Principal
1 Teaching Periods 12 08
2 Classes to handle One of the classes to i One of the classes to b
handled on regulal handled on regulal
basis preferably a boar| basis preferably a boar
class class
3 Classroom Observation Classes VI, VIII & IX | VII, XXII
(in Four phases i.e. First Week of J| Observations & Observations&
Last Week of September, First Week| suggestions are to be | suggestions are to be
January, and First Week of Mar( reported as per reported as per
covering all teachers in each phase) | Annexure-3 Annexure- 3
4 Monthly monitoring of correction by | VI to X (Format for Xl and Xl (Format fq
teachers of Home Work, Classwork, | supervision of checking supervision of checkin
Assignments and Project Works of Note Book of NoteBook
Assignments as per | Assignments as pe
Annexure- 4 Annexure 4
5 Preparation of various activities Academic Calendar, | Preparation of annua
Time Table, Pedagogical Plan
Institutional plan, and
Exam timetable as per
GSEB instructions
6 Maintenance of records Academic Records Monitoring and
guidance
7 Monitoring All academic and CCA
(Cocurricular
activities) of all classes|
8 Monthly meetings to be conducted in| Subject Committee | 6. House Prefect

the first week of every month after

class hours

meetings, Academic
Performance Review|
committee meetings,

tests and exams

Meeting in presence
of House Mastery
Annexure 5
7. Class Prefect

Meeting in presence
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of Class teacher
Annexure 6
8. Staff meeting
Annexure 7
9. Maintenance &
Repair (M&R) meetin
Annexure 8
10.Mess Committee

meeting Annexure

-9
9 Visit to Dormitories At least thrice a week ¢y At least twice a
week
10 Verification ofrecords Timely submission off ¢y Monitoring and
Academic Records, guidance & follow

Question papers and up

Results

11 Coverage of Syllabus Monitoring of | @ Guidance &
monthly coverage o Compliance

syllabus in all classe
as per

Annexure- 10

12 Timetable and arrangements In charge @ Monitoring and
compliance
13 Ensuring Attendance { 0dzRSY (3 Q| Staff attendance
including supervision
remedial/ class
attendance.

Annexure- 11

Note:
1. If the principal/ Vice Principal is on leave/ dalyring the schedule of classroom observation,

he/she will complete classroom observation within one week after resuming duty.
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2. The abovementioned duties are to be performed by the \idBencipals in addition to the
duties mentioned in the circulars and delines given by the Commissioner of Schools and
GSEB and other letters issued from time to time by the authorities. Also, refer to AnrEXure

pertaining the formats for the visit to dormitories by the Principal and ¥Adacipal.
3. Area of work,

ClassroonObservation

Report of students Notebook/Homework and Activities.

Preparation of various Activities.

Conservation of Academic Records.

Planning of Monthly Meetings.

Visit of Hostel/Dormitory

Monitoring of monthly coverage of syllabus in all classes

Observation of timetable

Assure the attendance of students and Academic and Administrative class

Record of Experimental Work

= =2 =2 A4 A4 -4 -4 -4 -4 A -

Activities of prayer assembly
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23.PANEL INSPECTION

The supervision and monitoring of th&yanshakti Residential Schoslof Excellence

/Gyanshakti Tribal Residential Schanfi&xcellenc@ctivitiesare of utmost importance for the

assessment, consolidation and further improvement of the School. The system of the pane

inspection of @ery School is aimed to achieve the same.

The panel inspection teashallconsist offollowing officers:

Sr No Penal Member
1. District Education Officer
2. District Primary Education Officer
3. DIET Principal/Senior Lecturer
4, Taluka Primar§gducation Officer
5. Education Inspector
6. Assistant Education Inspector
7. District Project Engineer
8. District Gender Coordinator
9. Any other officer as may be nominated by t
DEO/DPEO

Note: The penal shall be headed by tbenior officer among th® ECor DPEO

Oneto-one meeting with the teachers by the panel members is to be ensured and to be taker
in a positive spirit. The principal and staff must complete all the preparations and update the
records of various academic and administrative activities for inspection. The inspection team
besides suggesting improvement in all the areas in their inspection report, should also brin
the same to the notice of the staff during the concluding meetifige panel inspection team

members should also interact with newly admitted, board class, migrated and CwSN (Childre

with Special Needs) students.

Thefollowing key standards of school performance are to be assessed during panel inspectio
1 Use of creatie pedagogy (Art/sports/storytelling/tehpased pedagogy) by the teachers in
the classroom.

Learning environment in the classroom and outside the classroom in the campus.
Effectiveness of residential components.

Effectiveness of courricularactivities including art, music, skill and games & sports.

= =2 =4 =

Effectiveness of migration scheme including learninthetfthird language.
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T

Up-keeping of the school campus.

Community service & pace setting activities.

Record keeping.

Interpersonal relations.

Best practices adopted by School.

Conduct Flagship Programmes Gganshakti Residentidribal ResidentialSchool of
Excellence.

The extentand themannerin which the school protects and supports the children.

The schedule ahe panel inspection will benformed by the DEO, well in advance.

Forthe conducting areffective panel inspection of thechools, following action points are

to be implemented:

T
T
T

Respective DEO will plan panel inspections of ealkbol tobe circulated well in advance.
Panel inspectin of all Schools must be completed by December.

School principal should send duly filled fnspection details of the Schools as
per Annexure- 14, well in advance to each member of the panel inspection team at least
10 days before the scheduled inspexctiin the pre scribed prorma.

The panel inspection should be completed in 03 days (including the day of arrival &
departure) with mandatory stay on the campus for at least two days to observe the various
aspects of Schools including its residential poments.

During the inspection, the panel inspection team will observe and verify the details
submitted by the principal and action taken on suggestions given by the previous pane
inspection team.

After conducting a panel inspection, the team will suggesions to be taken Schools Level,
the DEO and the concernéddz{i K 2I&N@ in diffe@nt areas as given in the report format
(Annexure- 15)

After conducting the panel inspection, theenal inspection teamwill submit the report
office of the Concerned Authority before leaving the inspected Schools by mail.

The concerned authority wilnalyzethe actions suggested by the panel inspection team
and the actions suggested may be modified keeping in view fefreift levels with his/her

comments in the Panel Inspection Report.

After finalization of the report at the respective DEO level the copy of the same should be
forwarded to the concerned Schools for implementation of the action suggested Schools

level as wll as the internal note should be issued to the concerned section of the DEO for

implementation of action suggested at the DEO level.

The reports of panel inspections conducted in a month must be submitted tS&meagra

D
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Shiksha State Project Office Gairdigar o or before the 16 day of following month
by the DEQn the specifiedformat.

61




24 ACADEMIC STAFF

Teaching Staff Acaamic (Class VI to VIII)

Class VI to VIlI

(U) %29 Jod
1ad peo YoM

28
24

26.7
16
28
28
24
32

207

(pouiad) Jayoea] lad
OO 18d peo JIoM

42

36

40
24
42

42

36

48

310

aAnsabbng
layoea] Jo ON

26

34.6

[:GE (Sluspms 006 10)
Jayoea] 9z)
49 M09 Jad sy

26

34.6

(pouad JO ON x8xE)
IIA O} |A SSe|D
%93/ JO poliad [e101

168
144
120
48

168
168
144
48

24
24
24

24

1008

(sse|D yoe3)
lIIA O IA SSe|D
%939\ JO poldd JO ON

6

1

46

Subject

Guijarati
English
Hindi

Sanskrit

Mathematics
Science

Social Science
Computer

Ph.Education
Art /Drawing

Music

Work Exp. / Skill

Course

PTR

Teaching Staff Acaamic (Class IX & X)

Class IX & X

(UH T2)

) X988/ J8d Jad peoT YIoM

21.33

21.33

(pouiad) J1ayoea |

18d M99/ Jad peo JIom

32.00 | 21.33

32
26.67|17.78

32

36.00 | 24.00

PAI1Sabbng J1ayoea] Jo ON

3

3

6

(¥2=9T«G'T)
U9 109 Jad sy

(X ® XI)
Yoo Jad poliad |e1ol

96
96

80
32

112
104

X SSe|D
99\ JO pouad [e101

56

56

48

56

56

X sse|D
%99/ JO poLiad Jo ON

X| SSe|D
3499/ JO poliad [e101

40
40

32
32
56
48

X1 sse|D
%99/ JO poLiad Jo ON

Subject

Guijarati

English
Hindi
Sanskrit

Mathematics
Science
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Social Science 5 40 6 48 88 3 3 29.33| 19.56
Computer 4 32 5 40 72 2 2 36 | 24.00
Ph. Education 2 16 1 8 48 1 1 48 | 32.00
Art /Drawing 2 16 0 0 40

: 1 1 40 | 26.67
Music 1 8 0 0 32
e B3 Sl g 8 0 0 32 1 1 | 32 |21.33
Course

46 368 46 368 832 24 24 | 34.67| 23.11

PTR 25 | 25

Workload ofPh. EducationArt /Drawing, Music and Work Exp. / Skill Course of QMg VIl is

counted in Secondary section.

Other AcademicPost

Name ofPost

zZ
o

Head Teacher / Principal

Vice Principal

Lab Assistant

Librarian

Office Suprintendent

Accountant

Head Clerk

Senior Clerk

Junior Clerk

WlAaR|(RrRINR(R| R

Eligibility for teachers for Gyan Shakti Residential Schools

For the teachers to apply to Gyan Shakti Residential Schools, Gyan Shakti Tribal Residential Sch

Raksha Shak8chools and Sanskrit Shakti Schools, following will be a recgligoility:

1 For application to teach in Grades86 Shikshak Abhiruchi Kasau8econdary (Teacher

Aptitude Test TATF Secondary)Teachers with a Graduation degree and a B. Ed demgittke

eligible to undertake this Test

1 For application to teach in Grades-12: Shikshak Abhiruchi Kasautligher Secondary
(Teacher Aptitude TesTAT Higher Secondary) for Senior Secondary Schools Grades Teache

with aPostGraduationdegree and a BEd degree will be eligible to undertake this Test.

(Please refer to GR No. ED/MSMiike/3/2022/5921/G dated April 29, 2023.)
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4.

5.

25HOSTEL STAFF

A hostel shall maintain an adequate number of staff to manage the hostel. The strength of
hostel personnel shbbe directly related to the number of students residing in the hostel to
effectively manage the day to day running of the hostel complex.
A hostel shall engage the number of wardens engaged shall be on a ratio of one (1) warden
for a unit. (Separate unaf 1000 Boys and 1000 girls)
The recruitment or engagement of wardens shall be executed by the management of the
hostel, and-

The wardens must be competent to exercise overall control in respect of the execution &

maintenance of general discipline andrégn the hostel, including the welfare, study and

recreation activities of hostel students.

The post of wardens shall be full time in nature.
It shall be required for management of hostels to provide wardens to care for the girl and
boy hostellers sepately, who shall be engaged full time.
The hostel shall engage the following staff in adequate number as prescribed by the
competent authority viz,

Assistant Warden/ householder

Counsellor

Nurse

Head Cook,

Assistant Cook
g NRSy Qa | & aHodséhblderishall ey Hefson possessing such minimum
qualifications/skills/ training /certification by any institution of the Central
Government/appropriate Government or Recognized University/Board. As prescribed by the
appropriate government.
The mangement of the hostel should ensure that at the time of joining the employee has to
furnish an affidavit that they have never been convicted under Juvenile Justice Act, 20 i5;
and Child Labor (Prohibition and Regulation) Act,1986, Child Labor (Prohilition a
Regulation) Amendment Act, 2016, and Protection of Children against Sexual Offences
(POCSO) Act, 2012.
The salary/wages and allowances payable to, and the terms and conditions of service of, the

staff will be such as prescribed by the appropriate Goremt.

A1%
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StudentStaff Ratio: for 1000 Boys/girls

Sr. No.| Designation Ratio Total No. of | Qualification
Staff
1 Warden 1000:1 |1 Any graduate + Residential
experience minimum 3 years
2 Assistant 150:1 7 Any graduate + Residential
Warden experience minimum 1 years
3 Counselor 500:1 2 Graduate with psychology subjec
4 Nurse 500:1 2 Passed. Secondary Examination

(Class XllI) or equivalent.

DN} RS d! é 06¢KNE
Diploma/Certificate in Nursing
from arecognized institution

or

B.Sc. (Nursing) from a recognize
University/Institution

5 Head Cook 1000:1 |1 Not Applicable

6 Assistant Cook | 50:1 20 Not Applicable

Duties and Responsibilities:
1) Warden:

1 Warden shall be the overallicharge of thehostel.

1 Warden of the hostel shall maintain regularity and punctuality in attending the residential
educational institutions.

1 Check and keep updated records of all children at all times.

1 Ensure the safety, security and psychological-eihg of childrerresiding in hostel.

1 Immediately report the matter to concerned officials of district administration, in
connection to any violations of rights of children, especially serious offences pertaining ta
child abuse and child sexual abuse as per Section 22#@CSO Act, 2012. It shall be the
duty and responsibility of the wardens to spread awareness regarding POBSO di
NCPCR amongst all the children residing in the hostel.

1 Warden should ensure regular health chagk of children at least once per quartby a
registered medical practitioner.

1 Warden shall ensure overall improvement of the condition of the institution from time to

time.
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Warden shall ensure reviewing the standards of care are being followed.
Warden shall facilitate the setting up ohildren's committees for different age groups of
children, that is in the age group of 6 to 10 years, 11 to 15 years and 16yeat8 and
these children's committees shall be constituted solely by children.
The Warden shall ensure that the children'sronittees meet every month and maintain a
register for recording their activities and proceedings and place it before the Management
Committee in their monthly meetings.
The Warden shall ensure that the children's committees are provided with essential
support and materials including stati@ny, space and guidance for effective functioning.
The Warden of hostel shall support child participation of the children's committees in the
following:

a. Electing their leaders and in devising the procedure to be follofeedonducting

the elections.

b. Conducting the elections and monthly meetings

c. Framing rules for the functioning of children's committees and following it.

d. Maintaining records and Children's suggestion book and other relevant documents

e. Any other innovative @ivity.
The Warden shall ensure that the residential educational institution must at all times be
equipped with basic First Aid & Medicine Kit containing baitts/bandages, cotton wool
and disinfectants for minor injuries. ORS packets, scissors, therteorard antiseptic
ointment should also be part of the medicine kit.
And such other activities defined in guidelines or as deemed fit.
Maintain and certified all Registers.
The Attendance Register of Hostel to be verified and countersigned by Warde30at 9.
p.m. daily.
The Warden has to ensure that the child is being provided medical treatment properly.
Necessary arrangements should be made special diet for sick child if necessary and
instructions issued to Catering Asset/ Mess staff accordingly.
The Waden has to ensure availability of medical room, staff nurse/common medicines/
consultant doctor/vehicle for hospitalization of children in emergencies.
The cleanliness of mess surroundings, utensils and food preparations should be checked
regularly by Caring Assistant, Staff Nurse and Principal. Regular arrangements for
disposal of waste food stuffs should be made.
Full medical cheelap of all newly admitted students to be conducted within 15 days of

admission.
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2)

3)

T

Assistant Warden:

T
T
T

Counselor

T

A Warden will exercise a benevolent fatly¢ motherly influence on the students.

Assistant Warden shall take regular attendance of children twice a day.

Inspect the dormitories and other premises of hostel on daily basis.

Take necessary action deemed fit and report angtter pertaining to sickness, injury,
abuse of children in hostel to the Warden.

Ensure safety and security of children at all times.

Assistant Warden may also check the quality of food ontdejay basis.

Maintain and update asset and stock registeidofmitories and other rooms designated
to the Assistant Warden.

Preparing daily routine and diet scale of children.

The Assistant Warden to submit daily report to the Warden on the format to be
prescribed by the hostel indicating the welfare and preserfoehddren.

The records about the sick children are to be maintained and informed to the Warden
daily in the evening in a prescribed format.

Carriesout all other duties assigned by warden.

Ensures that all the children in the House devote sufficiemetfor studies in order to
improve their own performance as well as overall academic performance of the House.
Ensure that maximum number of children take part in variouswwoicular, sports/ games,
pacesetting and other activities.

He/she must creatsuch a confidence in his/ her students that they confide in him/ her in
all matters and treat him/her as a local parent.

He/ she will interact with the students as frequently as possible and ensure that students
speak to him/her without any fear in casé any problem.
He/ she should be very affectionate and polite with the children and should avoid any|
physical punishment or scolding.

He/ she will be very courteous to the parents and create a confidence in them that their
child is living in a very saéand secure environment.

He/ she must ensure and educate all the students in respect of their moral values, correg

behaviour, seliscipline, turn out and punctuality.

¢2 LINBLI NB SIFIOK aitdzRSyiQa LINRBTFALS O2yil

school history, behavioural observations, family health history, developmental history,
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1 To provide group counselling to the children facing developmental or-pgesonal issues.
(Group Counselling shall be carried out in each class by the counsellor, periodically, o
establish rapport and to create conéidce among the students to approach the counsellor,
when facing any emotional disturbances). Group Counselling session may be conducted
during arrangement periods / supervised study time.

1 Arrange face to face interaction, at a time appropriate with tleadhers to discuss the
issues faced in the class and to understand the way forward or remedial measures to be
carried on.

1 To provide individual /personal counselling to children at regular intervals

1 To assist children to recognize and build on strengdinsl to deal with academic pressures

felt if any in consultation with the teachers concerned.

Nurse

1 He / She will enquire about sick students from the staff nurse of the school.

{1 Fulltime nure in Hostel

1 The 7 working hours can be adjusted in a day as per the local requirement of schoo|.
However, in emergency situation, the staff nurse will be available. The decision regarding
emergency situation will be decided by the principal/Warden of thecerned school.

1 Staff Nurse may be given one day weekly off preferably on a working day of the school, as
per the local requirement. Since the number of sanctioned post of Staff Nurse in a school s
only one and also in view of the services of dispersdieing generally limited on Sunday

it is advisable to have the services on Sunday and give an off during weekdays.

—

1 The school shall decide weekly off day in advance in consultation with staff and implemen

after due notification. It shall be ensured th&taff Nurse shall be available during Parents

11%

meeting day to have effective discussion with parents about the respective wards. Henc
the weekly off may be worked out accordingly in the absence of staff nurse on duty,
Principal will take the sick studesistaff to by Hospital using school vehicle or any local
arrangement.

1 A Staff Nurse will carry out all the duties and responsibilities assigned from time to time by

school.
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5) Personal Hygiene of the Head Cook/Assistant Cook:

1.

To prepare Morning breakfastunch, evening breakfast and dinner as per menu
The Head Cook/Assistant Cooks must wash the hands properly, frequently and g
the appropriatetimes before, during and after cooking.

Cook has to work according to the time schedule giveBdyool.

Soap fothand washing should be provided to the Head Cook/Assi. Cooks.

Head Cook/Assi. Cooks shall keep the fingernails regularly trimmed and avoi
fingernailpolish

The hair of the Head Cook/Assi. Cooks should be combed and properly tied whil
cooking andserving food.

The Head Cook/Assi. Cook having contagious/ infectious disease/ open wound shé
be barred from cooking food till he/ she recovers and alternate arrangement for
that period should be made by the HM

Head Cook/Assi. Cook must not chew tobadwmetel/khaini etc. during preparatory
work, cooking and while serving food

Before starting cooking, check that all utensils used are washed and that rations an
vegetables and milk or milk products are not spoiled/unusable.

The HMs and Hostel wardens stelicate & sensitize the Head Cook/Assi. Cook in

this regard and ensure adherence of the same by the Head Cook/Assi. Cook

10.Though Head Cook/Assi. Cooks are primary accountable to maintain persong

hygiene standards as mentioned in the guideline, regular magien and

compliance to the guidelines is to be ensured by the Hostel wardens

11.In case of noncompliance to these guidelines by the Head Cook/Assi. Cooks, th

shall be brought to the notice of the HM for suitable disciplinary action including

disengagemenof the concerned Head Cook/Assi. Cooks
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26 MINIMUM STANDARDS FOR TOILETRIES AND OTHER ARTICLES

Following items/material shall be providéy schoolo all students every year.

No.

List of ltems

Quantity to be issued per child

1

Uniform

Items 2 Pair

1. Shirt White (full sleeves)

Trouser/TunieMixture Grey.

Cycling shortg black (for girls).

Vest-White.

Black Rubber band

Turbang Maroon (class VIl and

above, for Sikh boys) with light blue

under turban.

7. Sweaterc As Per School
Specification.

8. Blazer Navy Blue (with insignia)
(Compulsory from Class VI onward

9. Handkerchiet; White.

10.Shoeg; Black (Plain with laces).

11.Socks/Belt/Tie; As per School
Specifications.

12.School has to provide laundry
service. Unless a laundry service is
provided, the necessary egpment
for washing clothesnustbe
providedby the schoal

S o

Sports Uniform

2 Pair

Textbooks

All Subject

Notebooks, Workbooks,

Drawing book, Test Book,

Student Dairy

As per syllabus and Grade Appropriate

requirement

School Bag & Stationery

1 School Bag & Grade Appropriate

Stationery

Toiletry: Every resident of the hostel shall be issued oil, soap and other material as per the

following scale:

No. List ofltems Quantity to be issued per
child
1 Hair Oil for grooming the hair | 100 ml per month
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2 Toilet soap/handvash. 2 bars of 100gm per month.

3 Toothbrush 1 in every 3 months.

4 Toothpaste 100gm (a tube) per month.

5 Comb 1 in every 3 month.

6 Shampoo sachets 8 in a month (Dmllper
sachet).

7 Bathing soap 2 bars of 125gm per month.

8 Hair clip/ band 2 bands in 3 month.

9 Moisturizeror cold cream (During 250 ml in a month.

winters)
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27 MESS MANAGEMENT AND INCLUSION OF MILLET

MESSVMANAGEMENT
. Mess and its effective functioning play a vital role in the success story of the schools an

paves the path in promoting discipline among the students.

In this regard, the following points to be implemented: Students should be in proper

uniform during breakfast and lunch on all working days and in decent dress during dinner

and on holidays.

1. Permanent housevise seating arrangement has to be made for all students to ensure
the regular attendance.

2. A prayer may be conducted before every meal.

3. Warden/ Assiwarden and Mess Duty Officer to ensure effective serving of food under
hygienic conditions and zero level wastage of food. Staff associated with the Hous
should dine with their wards and ensure table manners and food habits.

4. Sick students to & provided with special diet as per the instructions of Doctor / Staff

Nurse

5. Tasting of food before serving to the students has to be done by Staff Nurse/Mess

Committee regularly and a report in this regard is to be maintained by her in Mess orn
day-to-daybasis which can be inspected by the principal.

6. Lighting arrangement in case of power failure, drinking water facility and washing
facility are to be ensured

7. Safety and Security aspects in the mess as mentioned in detailed Guideline regardin
Mess Managemnt are to be strictly implemented

8. Mess Duty officer/Committee members/ Staff Nurse are to ensure that health and
hygienic conditions are maintained in and around the dining hall.

9. Mess staff should be neatly dressed while on duty.

10. Periodical medical clud-ups and personal hygiene of the mess staff are to be ensured

by the warden; warden should give guidance to the Cook in preparation of food so as

to add taste and nutrients.

11.Mess meetings, as defined bghoolare to be conducted every month to disciedsout
the issues related to Mess and to suggest changes in the menu, if necessary, with in th
existing financial provisions to provide balanced and nutritious diet to children.
(Reporting format attached)

12.Vice Principal / Mess In charge should ensure #upervision of procurement of

provisions and other items.

1%}
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13. Purchase of cooked food items / snacks should not be entertained.

14.The verification committee should verify and certify the quality and quantity of every

item that come to store.

15. District level mess committee meetings must be conducted quarterly

B. Enhancement of Provision for Mess:

Keeping in view the calorie requirement of 2420 calories to 2820 calories for growing

children in the age group of 10 to 19 yrs., the following scalatmon is recommended.

Ration Scale

No Name of the Item Average Quantity
(Per Day Calories
2400¢ 2800)

1 Ata 250 gm

2 Rice 150 gm

3 Bread 6 pieces

4 Milk 300 ml

5 Butter 28 gm

6 Pulses 100 gm

7 Potato 150 gm

8 Fresh Vegetables 150 gm

9 Seasonal Fruit 1

10 Sugar/Jaggery 50 gm

11 Onion 25 gm

12 Salt 10 gm

13 Tea Leaf 03 gm

14 Masala 10 gm

15 Sweet dish (Like Suji 25gm

Halwa/Kheer.)

16 Paneer 100 gm for
Vegetables (twice in &
month)

17 Oil/Ghee 50 gm

1 The above quantities are suggestive for average Consumptidohooimess.

1 The quantity of cereals consumed may be slightly less for younger boys/girls and little
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more for older boys/qirls.

1 Quantity of cereals required for breakfast or for sweet disbudti be managed from

within wheat/rice quota. In addition to the above, the students should be given requisite

quantities of tea, salt, condiments spices pickles, jams etc.

SuggestiveMenu:

1 The following suggestive menu is recommended for students adrdifit age group with

freedom to the principal with school Mess Committee.

1 Keeping in view the availability of food stuff, climatic condition and food habits of the area

all schools should prepare weekly mess menu while ensuring that as far as posside ite

are not repeated within same week.

1 The weekly mess menu should also be displayed prominently in the Schools Mess.

Suggestive Daily Menu

Breakfast Lunch Tea & Snacks Dinner
1. Milk 1. Chapatiandrice| 1. Tea . Chapati/Bhakh
2. Select any one suitable | 2. Curd/Raita/Salag 2. One out of ari and/or rice
out of 3. Green a. Pakoda /Khichadi- Kari
a. Stuffed Paratha/Methi Vegetables b. Biscuit . Seasonal
Thepala 4. Dal/Sambhar/Ch| c. Sukhadi vegetable
b. Dhokla/Muthiya/hand hole/Rajmah/Spri d. Suki Bhel/ | 3. Dal/Sambhar/C
wo out Sing hhole/Rajmah/
c. Sprouted beans 5. Sweet Dish Chana/Kha Sprout/ Dal
d. Bread & Butter/Jam (Once in week khra Dhokli/Aloo
e. Poha/Pan cake/Sev and during e. Methi Puri Paratha/Dal
usal/fried rice with festival f. Veg Bati/Paneer (as
ground nuts etc Sandwich per above
f. Poori Sabiji g. Samosa paneer weekly)
g. Upma/Utpam/vada/Do h. Any Other | 4. Sweet Dish
sa/idli with substitute (Once in week

chatni/sambhar
h. Fada Khichadi
3. Fruit (4 days a week)

and during
festival
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Inclusion of Millets
General Assemblhas adopted a resolution and declared 2023 as International Year of Millets
(IYOM). The resolution is intended to increase public awareness on the health benefits if millets

and their suitability for cultivation under tough conditions marked by climat@nge. In

O2yaz2ylyO0S 6A0K GKS D2@SNYYSyild 2F LYRAIQa AYyA

take active role in generating awareness and mobilizing students, teachers, other school officials
and communities about beneficial effect of milletor farmers, consumers & environment and
prompt a culture of consuming millets. Millets have multi benefits and are called ryiaias since
they are rich in micronutrients like Minerals andc8mplex Vitamins. Millets crops are
environmentally benefial as they have properties of drought tolerance, crop sturdiness, Minimal

purchased inputs, resistance to pests and diseases.

—

Jowar (Great millet), Bajjra (pearl millet), Ragi (finger millet), Arke (Kodo millets) are prominer

millets that areeasily available.

{1 Students should be provided information on cultivation, harvesting, storing, marketing etc. of
Millets.

1 Good quality IEC (Information, Education, and Communication) materials about locally
available Millets may be prepared sthoollevel and displayed in classrooms & mess. Experts/
Farmers may be invited to share their knowledge.

1 Activities related to millets in the form of competitions (Essay/ Poem/Quiz etc.) may be|
conducted

1 Exhibitions showing different with the nutritional vakieecipes may be organized.

1 During meetings with parents /guardians should be made aware about the benefits of millets
cultivation and daily consumption. Experts may be invited to deliver talk on millets during
meetings.

71 Millet based recipe should be indad in at least one meal (breakfast/lunch/snacks/dinner) on
every day. The recipe included in the meal should be mentioned in the menu and displayed in
the mess.

9 Talks on millets should be organized in the morning assembly periodically.

1 In the art and crdfclass students should be encouraged to create different articles of artistic
value, showpiece, and toys etc. using parts of millet plants.

1 Samples of various millets should be displayed on a display board in the dining hall (by pinning
see through sachstcontaining millets) along with the recipes to familiarize the students about
millets.

1 Food supplements may also be provided to the students.

1 DeWorming tablets may be given to students periodically.
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1 All Procuremento bedoneas per the defined financialorms.
1 Guidelines related tédostel LeveMess Committee is given at Annexuyé6.

1 Detailed mess management guidelinsegiven at Annexure 17.
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28 EARLY IDENTIFICATION AND INTERVENTION FOR MENTAL HE
PROBLEM OF SCHOOL GOING CHILDREN AND ADI®.ESCEN

As there is a perceptive rise increase in challenges related to psychosocial wellbeing
students, it is crucial to foster emotional and behavioural safety climate in schools. Also, ther
is a strong growing need to equip teachers and allied caregigngequisite information and
skills to facilitate early identification and basic intervention (psychosocial first aid) for the flag
signs of mental health conditions in children and adolescents.
Schods therefore need to ensure that learning and hotisievelopment takes place in a safe,

secure and a happy environment for every child. This comes in tandem with the overarchin

JdZA RSt AYySa 2F ¢KS aAyAadNER 2F 9RdzOFGA2Y K|

and intervention for mental healthJN2 6 f SY 2F a0OKz22f 3F2Ayd Q4
Modular handbook for teachers and allied stakeholders, The innovative landmark modula
handbook has envisaged the following broad aspects:

Section A

A Whole School Approach, Preventidtromotion and Management of Mental Health and
Wellbeing, Education for seléliance. School Structure, Ethos, Roles and Responsibilities.
Section B

Early Identification and Management of Common Mental Health Concerns, Flag Signs and R

Factors, What Tachers can do, Advice for Parents. Common Emotional and Behavioural

Emergencies in Schools, Promoting Resilience.

Section C

Planning Sensitization & Collaboration with Stakeholders, Emerging Concerns for Children wi
Special Circumstances: Mental HeaRerspectives, Annexures / Supplementary Reading
MateriakHandouts, photocopiable sheets, SOPs & Flow Charts).

In addition, the role of Peer Educators in schools has been highlighted as an evolving af
dynamic support for awareness building of Life skillental Health and Wellbeing paradigm.
Involving students as Peer Educators/Mentors is an empowering step in building young leade
for life skills based positive mental health programs for better coping skills and healthy
lifestyles. Good practices moddts comprehensive school mental health initiatives are to be
acknowledged and encouraged. This modular handbook on mental health shall generat
support in forthcoming National and Regional dialogues on this aspect of child developmen
wherein mental heahlt paradigm takes on a crucial role for joyful and learning in 21st century

schools across India.
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All Principals must ensure to provide soft copy of the handbook to all teachers, counsellors and
staff nurse to utilize the content of the handbook to ensumental health and welbeing of
students.

COUNSELLORSSNHOQL

One male and one female counsellor should be engaged on contract basis in school and for
effective engagement of counsellors, the directions should be given by school from time to
time. Orientation training for the newly engaged counsellors is conducted through NLIs also
the counsellors are given training through NIMHANS for their capacity building. Apart from
exposing them to their duties and responsibilities as Counsellors they weraliaécted to
maintain records in the formats provided during the different training Programmes.
DUTIES AND RESPONSIBILITIES OF COUNSELORS:

Counselling Related

l'd t NBLINIGAZ2Y 2F wSO2NRa ¢2 LINBLI NB St OK
details, family history, school history, behavioural observations, family health history,
RSOSt2LIVYSy Gt KAAG2NEBZ &20AFftkSY20A2yLFt Jad
L1JAeOK2f 23A0Ftf ySSR&a o0l &aSR 2y aidzRSyidaQ LINRT
Counselling

To provide groupcounselling to the children facing developmental or iRp@rsonal issues.
(Group Counselling shall be carried out in each class by the counsellor, periodically, to establish
rapport and to create confidence among the students to approach the counsehen facing
any emotional disturbances). Group Counselling session may be conducted during
arrangement periods /supervised study time.
Arrange face to face interaction, at a time appropriate with the teachers to discuss the issues

faced in the class and understand the way forward or remedial measures to be carried on.

To provide individual /personal counselling to children at regular intervals

—

To assist children to recognize and build on strengths, and to deal with academic pressures fe
if any, inconsultation with the teachers concerned.

To provide referral services to the needy children in consultation with Principal/ Vice Principa
To provide consultation to school staff and parents regarding the developmental and
adjustment needs of students

The counsellor shall interact with the class teachers periodically to understand the clas

Ur

progress and general behaviour of each student in the class and appropriately maintain @
separate file for each student.
Assessment of each student should be carried out in the beginning of the academic year, half

yearly and annually, in collaboration with the class teacher.
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To orient the newly admitted children / Migrated children and to assist to adapt to the schoo
system

To liaise with experts invited for interaction with the children with a view to support life skills
and personality development.

To administer appropriate and standard tools of testing as recommended by school to diagnose

the learning deficiencyfdhe child concerned and to suggest suitable remedial measures

—

To administer specialized tools/tests, wherever required, for special needs with the consent o
Principal.

To organize Guidance program to meet the personal, social and career goals archihdr

thereby assist in their course and curricular placement in the school and after leaving schoo
and to familiarize students with the latest and upcoming career trends

Counsellor is required to give students the opportunity to speak and share dedeif®rtably.

D

The terms of engagement shall contain required clauses regarding maintenance of th
confidentiality by the counsellor with respect to information/ profile of the child.

Counsellors have to attend to the special counselling requirement of Gu@Rnts.

—n

Any other duties as may be assigned by the principal in the school in view of requirement @

residential school

Contribution to Residential System of school:

The Counsellors shall visit to hostels regularly and pay attention to health nleygel general

life of the students in the hostel Observations/suggestions/ action plan for improvement may
be communicated to warden with intimation to Principal. Follow up of the suggestions should

be recorded and communicated to the principal.

1”4

The Cousellors should be available in the hostel every day at appropriate hours to observe the
students in their natural environment.

The Counsellors in coordination with HM / AHM will supervise for the proper upkeep and
maintenance of the concerned hostel.

Caunsellor will coordinate with the HM & AHM for ensuring overall congenial environment of
the hostel.

Counsellor will monitor participation of students in all daghoolactivities. Nonparticipating
students will be counselled for involvement.

Counsellor will develop students understandip@hanges during adolescent age and being
comfortable with them.

Establishing and maintaining positive and responsible relationships.

Understanding and challenging stereotypes and gender sensitization.
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Individual Counselling in cases of indiscipline, substance abuse, ragging and bullying etc.

Recognizing and reporting abuse and violation

Specific activities of counselors:

(The activities appear to be duplicate sometimes, however, the content withbed by the
counsellor tosuit the age group)

Welcome of new entrants and getting to know activities

Pairing of older and the new entrants for planning fun activities

Talent expression activities

Inter-house / intra house activities to socialize.

Middle school, Secondary & Senior Secondary school related guidance activities: Interactive]
sessions/brainstorming on

Nutrition /physical fitness¢ to avoid aggression on the field, fitness, sports and games for
mental and physical health.

Study habits- time management, smart study skills, examination anxiety, and concentration,
planning daily and weeklymetable, hard work and regularity.

Personal habits¢ becoming responsible, understanding own strengths and challenges,
developing confidence, dealing wittnger, shyness, loneliness, sadfubts etc.

Social habitsg conflict with authorities, responsible behaviour towards diversity of gender,
managing strong emotions and restrain, collaborating with others, importance of relationship
and respect, attentiond emotions in self and others.

Career¢ knowledge of requirement for various occupations, educational qualification for
various occupations, career opportunities and planning.

Small group(having similar problems) work on: Low achieving students /Undedstg own
identity - in family and society / Resisting peer pressure / Developing inner resources to deg
with pressures from outside / Awareness about gender and sexuality / Addictions of socia
media and gaming, substance use / and many others as p&r nee

Work at school level To organize Career fair / To display career information on school bulletin
boards / Organizing library for highlighting career information / Work for school support

staff/community / Inviting alumni to share their career journey.

TEACHER COUNSELLORS:
lff aoOK22f ¢S OKSNEXZ laak!laa ySSR G2 Sl
personal, socialeducational, career development and adjustment throughout the school
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years. This, however, requirpsofessional orientation and training. The school has got quite a

good number of teacher counsellors who have completed their Diploma in Guidance and

Counsding, and also HMs/AHMs and teachers who hlagen regularly attending orientation
programmes in guidance and counselling, to take up guidancecandselling for needy and
deserving children.

Each student in school should feel that there is someont@enschool who knows and cares
for them. Effective functioning of House systeBthoolMess,Academic excellence, and ways
and means to productively engaging students in various activitiegrarequisite for a healthy
and peaceful school Campus.

The Schoos where expert Counsellors agvailable, they will take care of guidance and
counselling with the active cooperation of teachemncerned. The school where the expert
counsellors are not appointed, the Teacher Counsellor (HMs/AHMs/Teachers) tehdext
guidance and counselling training at NLIs or at any other Institwromolding a diploma in
Guidance and Counselling will extend their help to the needy students.
Theschoolteachecounsellors are required to achieve the following goals by progidivariety
of services to the students; these services include, but are not limited to the following:
Academic guidance and support services, including monitoring of the academic performancg
facilitating effective communication with stakeholders.

Schml crisis and intervention referral services.

Awareness about selealth and hygiene and adolescence problems and ways to overcome,
the same.

Effective strategies for coping with stress, emotional disturbances and suicidal tendencieg|
among children.

Activiy oriented/ students cantered teachiAgarning strategies to focus and avoid distortions.
Selection and involvement of children in various activities including games and sports based ¢
their aptitude and interest throughout the academic year.

IndividualCounselling or Small Group Counselling

Additionally, school should made arrangements for tele counselling for students through toll

free number to create a stredsee atmosphere.
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29.GENDER SENSITIZATION PROGRAMME

School aim at building a learning comnitynwhere the students and stakeholdémnow,
understand and respect each other. Educational practices in School are aligned to the principls

of JusticeLiberty,Equalityand Fraternityasenshrinedin the IndianConstitution.

Schookonstitutes a unique and large network of-educational institutions in theountry and
residential culture is common to all of therAll schook are expectedo strive for enhancing
the quality of ceeducational residential culture and its effectivendsg creating a safe
environment forchildren and not to harm them in any way by any act of immoral behaviour
while in the custody o5CHOQLN order to enable all persons to participate effectively in a
free and more human environment and to buddvarenes on gender equalityit hasbeen
decided to conduct gender sensitization programme inlradluction Coursesor teachers/

Principals.

Conductingsensitizationsessionsn the Schoolfor the students:

1 Trained teachers / Social Science teactlRGT/TGT) will take at least one session in their
regularperiods in each month on gender sensitization in their respective classes and it shoul
be reflected irnthe Classasg St £ (i Brietdble.S N&E Q

1 The programme materials need to be adapted astherocal needs without making changes
in thetopics/ activities.

1 The resourceperson/trained teacher should be well prepared and be fully aware of all
trainingneeds/contents.

1 The teacher/resource person is expected to be aware of the profile of target
group/participantsandwillfacilitate bettercommunication betweeithe resource persomand
students.

1 Theparticipatoryandinteractiveapproachesreto be at the coreof the entire session.

1 Efforts will be required to ensure that every student gets necessarymotivation and
opportunities foractive participatiorandlearning.

1 Keepingthe contents/resource material and transactionsrelevant to the concern of
studentsandtheirneeds must bgivenspeciaffocus.

1 Theperiodshouldbe allotted to the teacherswho aretrainedin AEPProgrammes.
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Conductof awarenesgprogrammein other activities:

In addition to the above the Principals of tBehoolare required to prepare an action plan for
the year202324 for gender sensitizationawarenessin the Schoolin the form of debates,
demonstrations,discussions, chalks, handouts, audio & video clipping, campaigning, essa
writing competitions, stagectivities, lectures in the morning assembly and programmes in the
co-curricular activities on the followingpics:

Educateawomarn Educatea nation

Toshareexperienceof workingwith ladies

Tohelp menrecognizethe importanceof womenin society

Familiarizestudentswith genderissues

ToencourageGirlsto examinetheir personabeliefson life andwork ¢ Areflectiononvalues
Multiple rolesof womenin society

Somefactsabout womenin society

Genderequality

Factorshamperingthe progressof Girls

=A =4 =4 =4 =4 -4 -4 -4 -4 4

ValueEducation
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30.MENSTRUAL HYGIENE MANAGEMENT

What is Menstruation?
ITDANI & dGeLAOFffe adGIFINI (G2 YSyadNdz 6S 6WiK

typically between the ages of ten and 19.

1 At this time, they experience physical changes (e.g., growing breasts, wider hips and boc
hair) and emotional changes due to hormones

1 Menstruation continues until they reach menopause, when menstruation ends, usually
between their late forties and mid fies

TaSyadNyz- dAzy Aa faz az2ySadAaySa 1yz2sy | a

How to keep yourself clean during your period?

1 Every day (morning and evening if possible) wash your genitals with soap and water.

1 Keep unused cloths and pads clgavrapped in tissue or plastic bag) for further use.

1 Put the area dry with a cloth, and put a fresh cloth (such as a langa, sari or other local cloth
pad, cotton or tissue on your underwear.

1 Always wipe from front to back after defecation.

1 Regularlywashing out the vagina with water.

Steps to manage menstruation hygienically

1 Women and girls have access to water and sanitation.

1 Private place to change sanitary cloths or pads.

1 Clean water for washing their hands and used cloths.

1 Facilities forsafely disposing of used materials or a place to dry them if reusable.

1 Both men and women to have a greater awareness of menstrual hygiene

Facilities to be provided in evergchool

{1 Sanitary Napkin Vending Machine (stores up to 100 pads at a time)

1 SanitaryNapkin Incinerator which is environment friendly and generatesasty, (burns up
to 5 pads in one cycle) Sanitary napkins may be provided in the schools and hostels in eve
IANI Qa ¢+ aKNR2Y F2NJ I R2fSao0oSyd IANI A | a

1 Awareness traininglaut the use of the machines should be provided by the experts

1 Sufficient number of wellit and airy bathrooms with proper fittings and safe and secure

access

Tt NRPOAAAR2Y 2F FdzyOlA2ylf &AFYAGFINRB yILIAY ¢

Incinerator:

1. Incinerators to be provided for safe disposal of used pads

2. The shaft should be high enough to release emissions outside the school premises.

ly

Y

N—r

lr‘y
| JS |

84




N oo g &

Hostel Toilet Block

. Toilet units for girls at all schools are equipped with sanitary pad storage or vending

To avoid the transport of menstrual waste, tleeimcinerators may be installed within the
toilet with chutes directly adjacent to the toilet building.

Should be accessible to girls with disabilities
Disposal bins with lids should be placed within the toilet.
Making fultlength mirrors available for d& to look up and walk out with confidence

Inclusion of pain killers, sick bays, and hot water bags available in schools particularly
residential ones.

Incinerator which is environment friendly and generates-ash, Sanitary napkins may be
providedintts &20K22fa FyR K2adaSta Ay SOSNE 3IAN]
MHS guidelines

machines for environmentally safe absorbents includingseble pads
Adequate water, and soap for hawvadash

Space inside the toilet should be ensured for the users to change napkins/clothzestd
and wash the reusable pads.

Shelf, hooks, or space to keep clothing and menstrual adsorbents dry.

[
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31.PREVENTION AND MANAGEMENT OF SUBSTANCE ABUSE

Commonly abused substances are tobacco, alcohol, marijuana (ganja), opiates, cannab
solvents (petrol, glue, correction ink) and aerosol inhalants, cough syrup, caffeine, cocaine ar
ecstasy. The experimenteere those who start using the substance as an experiment or

because of peer pressure and curiosity. The next stage is called occasional users. This incly

is,
d

des

those who have already crossed the stage of experimenting and use the substance occasionally

¢ either for social reasons or during certain phases. A user becomes a compulsive user whe
they are dependent on a substance and increase the amount of the substance consumed t
experience the same effect. This is the stage when the user has a continubus@mtrollable
craving for the substance. The signs and symptoms of substance misuse vary depending ug
the type, dose and method of substance misuse (for example, inhaling, oral intake or throug
needles/injections). The signs and symptoms also vacpraling to the age of the person.

Furthermore, the same substance can affect different individuals in different ways and it is

difficult to predict this in advance. Hence, the signs and symptoms of substance misuse may

show up in several different waysnAndividual who is addicted to a substance displays certain

behavior patterns, which are different from their normal behavior. This includes being overly

submissive or aggressive, stealing and being furtive, unable to maintain a regular schedule pr

routine, unable to complete
Young people are more vulnerable to substance misuse due to the following reasons.
1 Peer pressure, poor sedlsteem, low achievement at school, performance pressure, previous
experience of taking substance, family history of substaniseise, family instability.

{ Lack of easily available support from the family, friends and school, seeing substance use

' YSIya 2F WINRgAY3I dzLJ W2NJ Fdzy +faz2 YI1Sa

misuse.

1 Pressure from friends to try an aitive substance, the urge to gain popularity among
friends, and the desire to experiment and the curiosity to try out new things also makes young
people particularly vulnerable to substance abuse.

1 Lack of basic knowledge about the effects and dangersmuaming addictive substances.

1 Media images that glamourize substance misuse may also mislead young people.

1 If an elder (parent, grandparent) in the family engages in substance misuse, young people
that family are more likely to start using the samedifferent substance/s.

1 Factors like relatively easy availability of substance/drugs, community norms, and advers
family situations may push young people into substance misuse.

1 Attitudes related to smoking, drinking, and misuse of other substances ameetbduring

pre-adolescence and early adolescence. This is an important age to invest in preventio
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efforts. Peers can encourage or motivate their group to avoid substance misuse.
Children need to be engaged in socially productive activities.

Substance misse leads to physical and psychological dependence. Some substances produ

only physical dependence while others produce both physical and psychological dependence.

Longli SNY dzaS NBadzZ Ga Ay f2aAy3 O2y iNRft g ¥
or violent, depressed or anxious,

Substance misuse creates problems within the family. It results, not only in, loss of trust bu
also breakdown in the relationships. It may result in losing friends and family thereby, making
the user isolated and lorg

The user may become less motivated to do well in school/college/work. Additionally, memory
and ability to think clearly is affected.

One of the major impacts is economic. The substance user may lose a job, will not be able
support the family, magtart stealing money from home and so on.

The substance user also suffers from major health consequences. This makes the
predisposed to disease and infections.

There are drugs that are prescribed by qualified medical practitioners that are available of
the counter or on prescription.

Substances like alcohol, solvents, and some others like glue, correction ink, may be legal
specific contexts, but when these are misused, it can lead to addiction.

Excessive use of socially accepted substances like té@ecmicotine, gutka are also
addictive and harmful.

The commonly misused substances among children are tobacco and alcohol. Other misus
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drugs are marijuana (ganja), cough syrup such as Corex and Phensydyl, solvents (petrol, glue,

correction ink).
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32.RUIES TO BE FOLLOWED BY STUDENTS IN HOSTEL OF SCHOOL

1. The students have to follow the daily routine which is fixed for the hostels

2. Take care of Hostel equipment like, warm blankets, cotton blankets, bed sheets, mattress

pillow, bed linen, tables, chairs, @&, etc. in such a way that they are not damaged in any
way. Students will be responsible for safeguarding it in case of any loss or damage It will &
the responsibility of the rules themselves

3. Magazines and publications coming to the hostel must be waihtained.

4. While eating in the canteen, serving the food items should not make loud noise and behav
well with the staff,

5. Do not waste the food that is served. If wadte¢henit should be placed in the designated
place where the container or equipment fkeeping the waste food.

6. One has to go to the canteen to take food on time and at the time fixed by the hostel
kitchen.

7. If there is any complaint regarding the food, it should be discreetly raised in the office dg
not give form of argument about it.

8. Studens Study regular in the hostel. Student should not behave in a way that creates
trouble for students Will have to do and seed

9. LY GKS K2adStsz GUKS adGddzRRSyida KI@S (2 NB:
devices in the register and can only userthe

10.No friends, relatives or other persons can be kept in the hostel during the night. If
accommodated disciplinary action will be taken by giving an opportunity to explain.

11. Students should live with other students of the hostel lovingly and respectfisityealery
employee of the office and kitchen should be treated with respect.

12. A student will not be able to have any kind of addiction to the student and will not spit after
eating pan masala.

13.Every student has to attend his/her school regularly amthout calling on leave cannot be
absent from the hostel. In case of absence, investigation and action should be taken

14.The admission of students who are frequently absent or absent continuously for one month
without any reasonable reasons of the studentiwe cancelled.

15. Students with corrupt character or criminal record and addicts or any other defect. also, if
students with infectious diseases are noticed, check and take action, if necessary, will b
done.

16.Relatives of any student coming to meet the dgat must first come to the hostel office

and inform whom they want to meet and then register in the register kept in the office and

Py
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after that after getting the permission to meet the student, any relative or student must go
to meet them in visiting room.

17.The visitors who have to meet the students will have to meet them in the common room
where it is arranged to meet them.

18.Visitors can meet students on Sundays and other one day which is finaliZahbygl

19.Maximum two names of parents/guardians of theidént should be registered. ldentity
card of both the parents will be given, they will go with the identity card at the appointed
time will be given and recorded in the transfer register.

209 YGNE 2F YIES YSYOSNR G2 3IANIOxe KR akKiXSxEd S
it will be prohibited and no person other than the guardian will be allowed to enter the
hostel room. Action will be taken after checking and if necessary, they can be released.

21. Students have to put their room waste in the dustbin.

22.Thestudent has to clean the given table, coat, chair, etc. every day in such a way that ther
IS no dust on it.

23.Arrange clothes, shoes or boots etc. in the rooms in an orderly manner and do not kee
them as they are don't spit there, have to arrange your bgiags in an orderly manner.

24.The room in which the student admitted to the hostel should be accommodated the
student has to stay in the room he/she allotted.

25.1n the hostel, chanting against the management of the hostel, whether individually or in
groups,or taking part in any such activity and any political activity shall not be allowed.

26. Students admitted to the hostel must not keep any deadly weapons with them

27.Any type of name posters, pictures in the walls, windows and doors of the hostel rooms
also fomulas cannot be written.

28.During the hostel stay, if there is no improvement even after the preliminary instruction of
the official for violation of any rule or indiscipline, the head of the hostel can take
immediate action and report to the concerned contiae/officer. Final decision will be
taken by concerned Committéafficer.

29.In addition to this, compliance with the policy rules that will be imposed by the hostel
superintendent and the students will have to do.

30.If the proofs submitted for admission tbe hostel are found to be false in the future, any
action taken by the officer will be binding on the students and if they have obtained
admission by giving false information, no objection will be entertained that the admission
will be cancelled.

31. After getting admission, the student has to furnish all the results taken by the institute and

the result has to be reported immediately.
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32.Every student should carry the hostel identity card.

33.In order to develop familiarity and fraternity among all the studemtshe hostel, saints/
dignitaries have to participate in the programs organized by the school and other program
from time to time and create an atmosphere of harmony.

34.Students in national celebrations and other government sponsored events attendance are
compulsory.

35. Adequate arrangements will be made for the safety of the student/girls in the hostel though
neither the government nor the official can be held responsible for an unexpected incident
or accident.

36. Special care will be taken regarding women safatd security in the hostels and for that
the prescribed policy rules have to be followed strictly

37.Students admitted in the hostel must follow all the rules and regulations of the hostel. If
any student violates the rules, action will be taken and admmssiill be cancelled.

38.The students have to follow the rules laid down by the school and hostel head from time tg

time.
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33.SELIDEFENCE TRAINING PROGRAMMES FOR EMPOWERING GIRLS !
SCHOOLS

The girl students will get awareness, prevention, risk reduction, risk avoidance and selt

realization of their own physical power through this training.
Theseselfdefensetechniques greatly increase personal protection options to combat
crime. One camecognize and respond effectively to potentially dangerous situations and
by doing this training they will be more confident in their everyday activities.
School should provide bassel+defensetraining to all girls such as punching, blocking,
wrestling, karate, judo and basdefense
To ensure consistency in the implementation of the training, school should establish its
own syllabus, which will include lessonssmifdefense posture and hand striking skills,
blocking techniques, foot striking teclgues, and hitting methods.
The seHl defensetraining for girls will be taken as one of the important activities for
inclusion in the sports & physical activities being conducted in the school. The training
will include Judo, Karate & Taekwondo and other innovative techniqusslfatefense
The sbool will identify training resources /experts preferably from the recognized
agencies/organizations/DLSS/ Suraksha setu
¢tKS wS&a2dzNDOS LISNE2Yy &k SELISNI&Q AyaidNuzOiG 2 |N&
three months.
Lady escort to be present for strisupervision to avoid any untoward incident during
training.
The school will be at liberty to add a few more areas, if any, for further strengthening

the sports &selfdefenseprogrammes for the girl students.
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34SAFETY AND SECURITY OF STUDENTS

Schools are beingo-educational and residential in nature; it is the prime responsibilitshef
Principal and Staff to ensure Safety and Security of children till they remain on roll®dhioel
The Principal and Staff of tf8&choolare expected to ensure that Safety and Security and good
health ofstudentsis beinggivenparamountimportance.Guidelinesand directionsare issued

from time totime, these directionshould beimplementedin each Schoddtrictly.

Thepreventivemeasuredor Safetyand Securityof the childrenin the Schoolare suggestedis

follows:

CYBER SAFETY

Media is not just a source of entertainment but also a very important source of new and usefu
information. Each media platform is unique and can be used for various purposes as w
discussed in the group work. We must be mindful while accessing the infiorm&om
different sources and question the information. Internet is a relatively new media platform
that hasrevolutionizedour worlds. It allows us to choose and decide the kind of information
we wish to access at any given time and at our convenience.

Media also allows us to engage constructively in addressing issues important and relevant t

us. For example, citizens could click pictures or make videos of unsafe areas in thei

neighbourhoods/cities, initiate discussions on common concerns such agptomrand so
on, and forward to media channels, and government departments to raise public awareness
highlight common concerns and seek redressed from appropriate authorities. This can b
done by writing into local newspaper columns, using apps, Facedubkwitter accounts of
departments or sending emails. This is also referred to as Citizen Journalism that allow
citizens to take actions and participate actively

Explain the students not to make fun of anyone online, do not joke during the conversation
as well as do not threaten anyone online.

Ask the mobile or computer to turn off if they feel uncomfortable with certain subject

matter (such as obscenity, violence, hate, illegal behaviour)

Encourage them to talk to parents or older siblings if theyehany doubts about any

content they have seen or if they want to share something. If something concerns them, it is
necessary to share it.

Avoid posting as well as taking any photo with anyone

Explain to students notto name anyone, spread rumopreasl private or intimate

pictures of anyone or threaten anyone online
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Convince the studentsot to stay online using someone's passwords

Also state that legal action may be taken against boys or girls who make derogatory remark
about sexuality in theigroup (comments)

Talk to children from time to time to show parents if they have shared any inappropriate
content such as chats, photos or anything on social media.

Talk to them that if someone asks for something from them that they don't agree to share,
no one will ever give it to them. No one will blackmail them

If someone threatens violence, he should show it to parents who do not take it lightly

Do Not share:

Passwords

Home address

Home phone number

Images or videos in which private parts of the body appear

Birth Date

Can Be Share:

Photos of family and friends with permissieknow that children choose to post photos as
an expression of love. And use it to document their lives so don't be tod ahauit it.

A game in which there is an accidental conversatiorany students play video games where
they talk to other players. But this conversation is only appropriate as long as it is not

offensive.

SAFETY AND SECURITY AGAINST VIOLENCE AND INJURIES

+A2fSy0S FyR [6d&aS OFy KFI@S I yS3tiarss A\

I ROSNESte | FFSOG + LISNBR2YyQa loAfAGe G2 S

Right to Education Act 2009 prohibits physical punishment and mental harassmeat und

Section 17(1) and makes it a punishable offence under Seti?).

Violence can happen within and around schools and in public places that we access. It
important to be aware of our surroundings to help us to identify violence in and around school
and in public places.

Violence, in any form, is not acceptable. We should seek and give help to prevent and respor
to such violence as individuals, and also collectively. We can sometimes see patterns in

where and when certain forms of violence takiage. Identifying such patterns can help us

develop strategies to stop the violence and help make our school and its surroundings as we

as other public places safe for everyone.
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Emotional Violence

Emotional violence is when a person intentionally sut§eanother person to behavior that
may result in psychological trauma and emotional hurt. For example, calling someone name
(labelling), bullying, verbally abusing and using foul language, etc.

Sexual Harassment

A group of boys sexually harass tiid walking on the road, commonly known as dgasing.

It is a form of sexual violence. Sexual violence is any sexual act or an attempt directed agair,
I LISNBE2Yy Qa8 &aSEdzZ tAGexr NBIAFINRESaa 2F GKS N
are inwanted comments of a sexual character, child sexual abuse with boys and girls
molestation and rape.

Effects of child sexual abuse

Feeling of powerlessness

Anger

Anxiety

Fear

Phobias

Nightmares

Difficulty concentrating

Flashbacks of the events

Fearof confronting the offender

Loss of selésteem and confidence

Feelings of guilt

If childhood sexual abuse is not treated, lofigrm symptoms can go on through adulthood.
These may include:

PTSD (Podtaumatic stresglisorder) and anxiety

Depression ad thoughts of suicide

Sexual anxiety and disorders, including having too many or unsafe sexual partners
Difficulty setting safe limits with others (e.g., saying no to people) and relationship problems
Poor body image and low sedkteem

Unhealthy behaviors, such as alcohol, drugs, se#rm, or eating problems. These

behaviours are often used to try to hide painful emotions related to the abuse

Issues in maintaining relationship
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Role of a Counsellor/ Teacher

To understand the child's physical agchotional state

To resolve trauma and foster healing and growth

To hear the child's version of the circumstances leading to the concern

To respond appropriately to the child when in crisis

To provide counselling, support, and greb@sed programs to chitdn referred to them
To improve and enhance the child's overall personal and social development, and his/her
health and wellbeing

To facilitate the reintegration of the child into his/her family/ community

Emotional Support to child

Believe him or her.

Doy Qi 6S SYyz2i0Az2ylffe 20SNBKSf YSR

Do not interrogate the child.

Reassure the child that the abuse is not their fault

52 y20 YIFI1S LINRBYA&ASaA &2dz OFyQid {(1SSLJ

Believing and supporting the child are the best actions to start the healing process.

Response of theounsellor/ teacher with victim child:
Rapport Building
Working on the feelings of the child

Psychological Education on safe and unsafe touches, feelings, thoughts and behaviour, safer

coping techniques

Helping the child to understand the abuse was notittiault

Helping the child to develop of or regain their satinfidence

Provide sex education

Encourage appropriate social behaviour

Help the child to identify people who can form a supportive social environment around him
or her

Ref:Government ofindia Ministry of Women and Child Development New Delhi
Notification dated14th November, 2012

Physical Violence
Physical violence is any intentional act causing injury to another person. Examples may [

wife-beating, corporal punishment used in scho@larents beating their children to discipline

e
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them, physical fights between siblings, etc.

Corporal Punishment

which is a form of physical violence inflicted on students with an intention to cause pain as
means of disciplining. The Right to Education 2609, prohibits any form of physical

punishment and mental harassment to students.

BULLYING AND RAGGING

These rules shall be termed as Discipline &-Amti 33 Ay 3 wdzZ SaQd ¢KSA&S
applicable on all students. Disregard to obey these ralesl invite severe punishment/ legal
action against the offenders.

The senior boys use their power to bully junior students. Bullying is a form of emotional
violence, as it uses power against those with less power, causing them emotional harm,
which oftenhas a longasting impact. Bullies may also resort to physical violence

All powers relating to discipline and disciplinary actions are vested iprtheipal of the

school. Schools need to adoptreformative approach to deal with the students.

AnticRa@ing Rules are meant to curb the problem of ragging and the rules given below
O2y F2NX (G2 GKS a0ALMzZ I GA2ya k AyailuNHzO0A 2y
and State Govts. from time to time.

The students are expected to maintain a high lesfediscipline and follow Institute rules
strictly

School Discipline & ARRagging Committee and Hostel Wardens shall deal with all matters
connected with discipline of the students and the principal shall be the final authority to
award any punishmentncluding expulsion from the Institute.

Following are deemed as acts of indiscipline;

ACTS OF INDISCIPLINE

Only the result of the Entran€@est shall not entitle student to get admission. If it is found at
any stage, that the candidate has furnished &adge or incorrect information in the
application form or at the time of counselling/ admission, his/her candidature will be
summarily cancelled.

Without prejudice to the generality of power to enforce discipline, the following shall

amount toindiscipline and misconduct
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Any physical assault or even threat to use physical force against any other student or any
other officer/member of the Institute (both teaching and né@aching) within or outside the
LyadAddziSQa LINBYAaSao

Violation of the stats, dignity and honour of students.

Any violation of the provision of the Civil Rights Protection Act, 1976.

Any gesture, posture or verbal remark, which is otherwise derogatory to girls/ women.
Willful destruction or damage to or defacing of Institute pesty or causing any disruption

in any manner to the normal functioning of the Institute.

Creating ilwill or intolerance on religious, political or communal grounds.
{Y21AYy3AZ dz&aS 2F LINBKAOAGSR AGSYa 2 Nmpudldza i
and hostels. The names of students found indulging in such acts would be immediately
struck off from the rolls of the Institute.

5AaNB3IFNR 2F NHzZ Sa k2NRSNBRk AyadNHzOUGA2Yy A
At the time of admission, every studeshall be required to sign a declaration that on
admission he/she submits himself/herself to the disciplinary jurisdiction of the principal and
other authorities of the Institute who may be vested with the authority to exercise discipline
under the rulesand regulations framed by the Institute. All the boys and girls are expected to
follow the following rules and regulations (Subject to change by Institute Authorities).
Immediately after admission, every student submits himself / herself to the disciplinar
jurisdiction of the Management of the Institute which may vest this authority to one or more
of its officers to exercise discipline under Rules and Regulations that have been or would be
framed by the Institute from time to time for proper and effectigisciplinary control.

LG 62dAZ R Ffa2 o0S YIFIYyRIFIG2NE FT2N aiddzRSyda
extracurricular activities of the Institute.

The progress of the students will be communicated to their parents/ guardians regularly by
the media of thé choice.

All students, while entering the Institute, should carry their Identity Cards issued by the
Institute on person while in the Institute/campus.

Any misconduct or misbehaviour in the Institute/Hostel campus or outside shall be viewed
seriously andiable to be penalized according to institute rules and regulations.

The students are not allowed to loiter about without purpose in the Institution premises.
They are advised to avail the library and Computer lab facility during their free time.

If students lose or do any type of damage / damages to any library book/ books they must
either arrange to replace it with new one at their own cost within one month of such a loss

or pay double the price of the book.
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Students will have to pay for all damages @by them to the books, instruments
SHdA LIYSY i Qasx 2N Fye 20KSNI LyadAaddziAazy t NP
Students are advised to maintain the decorum of the Institution in the real spirit.
Students are not allowed to use the Institute/Office telephone for private use.
As perthe directive of Honourable Supreme Court of India, ragging of junior students by
senior students is strictly prohibited within and out of the premises of the Institute. A
healthy relationship is desirable among the students.
Ragging for the purpose of s means any act, conduct or practice brought by dominant or
senior students on fresher or junior students with or without use of physical force or assault
or threat of force, any act of ridicule violating the status, dignity or honour of any other
studentor any acts of obscenity or verbal abuse and words or malice towards other
students.
Participation in any political movement, group or any other organization and formation of
a0dzZRSy i Qa dzyA2y g2dzf R 0S 02y aAiRSNBRakénS NB
However, institute would promote the welfare of the students by means suggested by the
management from time to time.
Students indulging in any argocial activity would be expelled from the hostel/ institute
immediately.
Parents / Guardians arequested to be in touch with Institute so that they can be informed
regarding performance of their ward in the class and other exams.
Prior permission is necessary for leave.a student remains absent for more than 10
continuous days withouinformation, such cases shall be reported to the concerned District
Education Officer for necessary actson
Without prejudice to the generality of his powers relating to the maintenance of discipline
and taking such actions in the interest as he may dagrthe principal may, in the exercise
of his powers aforesaid order to or direct to be ordered,;

- That any student or students be expelled from the Institution.

- Any student or students be, for a stated period, rusticated or

- Not allowed to attend a class cofasses of study in the Institute for a stated period.

- Be fined by a specific amount.

- Be debarred from taking the examination or internal Exams.

- Noisy, boisterous, disorderly or obnoxious behaviour.

- Irregular attendance and unauthorized absence from classe

- Persistent negligence of studies.
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Using any kind of unfair means in class test and sessional or final or any kind of

examination or copying of tutorials and home assignments.

Chewing tobacco in any form, smoking inside or outside the premises of tbelsah
hostel.

Consumption of intoxicating drugs, liquor, alcohol and prohibited drinks or intoxicants
or such like substances.

Failure to report cases of indiscipline to the Hostel Warden or School authorities.
Disrespect towards any religion, caste, audt & community.

Indecent behaviour towards any girls by way of gestures, comments or physical
advancement, whether inside the Institute, hostel or outside.

Disorderly behaviour inside the premises or outside in society bringing disrepute to the
school inany manner.

Association or involvement in any aistbcial activities.

ClLAfdaNBE 2 | RKSNBE (2 a5NBaa /2RS¢ 2F (K
{LR2AfAY3 {OK22fQa LINPLISNIe&sz SljdAaLlYSyidz
the operational procedure of the Institute.

Defacng library books or journals or any literature connected with academics of the
Institute.

Tampering with any safety norms, equipment, building or property of the school.
Failure to comply with instructions issued through a notice to sulmfarmation asked

for by the School Administration/ Office.

Acts subversive of discipline and behaviour inside the Institute or the public life.
Meetings of any kind shall not be convened and no person shall be invited to address
any meeting in the schoalr hostel premises without the permission of the principal.
This is true for the faculty and staff also.

Students shall observe all safety precautions. The school will not be responsible fg

=

accident of any nature in the Institute, hostel and playgroundnocampus and in its
vicinity.

Infringement of any order by any member of the school shall also constitute as an act of
indiscipline.
Showing disrespect towards National Flag of the Country or National Anthem, in any
manner.

Matter not covered by the ab@vrules will fall entirely within the absolute discretion of

the Principal of theschoolonly.
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- Ruling by the Honourable Supreme Court of India would remain Guidelines mn Anti
Ragging cases.

- All disputes subject to jurisdiction of the Courts in the stat&afarat

PRECAUTIONARY CODE FOR SICKNESS

Preparation and implementing the scheduled visit of Principal, Staff Nurse and Housemaster

to the dormitories

Enquiring from House Captain about health and welfare of the children during visit.

The Housemaster to submit daily report to the principal on the prescribed format by the
Schoolndicating the welfare and presence of children.

The Principal, Housemasters, and other teachers must conduct fortnightly inspection of the
classrooms, dormitoeis and dining hall, toilet and bathroom blocks to specifically find out
whether the electrical wiring and points are in order.

In case they find winsulated live wires, the wiring must be changed and electricity
disconnected, till such defects are sethig

Nobody should tamper with the distribution boxes or with the fuse carriers.

Regular roll call and attendance by Housemaster is to be taken twice dalily.

The attendance Register of House to be verified and countersigned by Principal at 10.00 p.m.

daily.

The Staff Nurse will attend the sick child immediately. No illness of the child is to be taken

casually or a routine manner instead the symptoms of illness and medicines given should be

recorded in the register.

The sick student should not be left alonete dormitory at any time.

The sick child is to be kept under the supervision of staff nurse or a teacher.

A suitable room should be set up as Ml room equipped with the essential material, attached
bathroom and other facilities.

The Warden has tensure that the child is being provided medical treatment properly.
Necessary arrangements should be made for special diet if necessary and instructions issue
to Catering Asst. / Mess staff accordingly

If the Warden/ Principal or Staff Nurse feel that plmailment does not require any

treatment, even then feelings of the child should be taken care of.

He / She should be given a patient hearing and counselling accordingly.

Feedback, in such cases to be kept on record.

TheSchooldoctor should always beonsulted, after first aid treatment to the child.

ol
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In absence oSchooDoctor (if found unavailable at the time) a qualified doctor of the

nearby Health Centre/Hospital should be consulted.

If the part time doctor and staff nurse feel that the illnesshad child cannot be diagnosed
immediately; the child has to be immediately shifted to a nearby Govt. hospital for further
examination.

In such cases, parent should be immediately informed.

Medicines prescribed by the doctors should be given to the studemifsby the staff nurse.

In case of any serious illness of the ciidhookequires any additional expenditure to

incur, the amount may be incurred by ti&hoolwithout any delay and later on it can be got
reimbursed by the parents

Treatment cannot belelayed for want of finance.

The record about the sick children is to be maintained and brought to the notice of Principal
daily in the evening in a prescribed format.

A sick child should not be sent to her/his home. Instead, the child should be hasaitald
parents are to be informed immediately.

Full medical checlap of the students is to be conducted once in a quarter and all such
records to be maintained proper.

Diet to the sick students should be given separately as per the recommendations of the
doctor.

The individual Health Record should indicate the status of Health during the quarterly health
checkups and should be readily available in thehool

Sick students duly recovering from illness should not be permitted for games and sports
activities till they feel physically fit.

For regular medical chealps of the students, maintenance of health record and for
monitoring of health problems of the children of the JNV, the Staff Nurse shall be held
accountable.

Regular mosquito eradication measutesbe taken inSchool

A regular action plan should be prepared and implemented for avoiding seasonal contagious
diseases on account of water and weather etc.

Eatables from outside except items like biscuits etc. should not be permitted

Medical history cat is to be invariably sent along with migrated children

Children suffering with chronic disease should not be sent on migration.

Personal hygiene of Mess workers and conditions in the kitchen and Mess are to be checke

by Schooldoctor at least once in quarter. This is to be kept on record.
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The cleanliness of mess surroundings, utensils, and food preparations should be checked b
Catering Assistant, Staff Nurse, ViReencipal and Principal. Regular arrangements for
disposal of waste leftovershould be made.

Proper care should be taken with regard to installation of gas cylinders.

All necessary arrangements should be made as per the specification laid down by the gas
authority for installation of gas connection without giving any scope fordgaletc.

Adequate care should be taken with regard to drinking water.

The staff nurse should be instructed to ensure that the water is properly purified/
chlorinated before its use for drinking purpose.

Necessary disinfectants like phenyl, bleaching povederto be used frequently to avoid
infection/contamination.

This will help to improve sanitary conditions in toilets.

Kitchen and utensil, washing area should be kept clean.

Necessary arrangements should be made for spraying of phenyl, bleaching pawider a
avoiding water stagnation so as not to give scope for breeding of mosquitoes, flies, etc.
Dining tables should be kept neat and clean.

A comprehensive medical cheak at all entry level may be taken under the guidance of

Chief Medical Officer.

. Measures To Prevent Children from Dangers of Ponds / Lakes / Drown@uanstruction of
compound wall is to be given top priority which may help in keeping proper supervision ang
control over children and prevent trespassing.

The open wells and ponds, if existjmg the campus are to be provided with a protective

wall and iron grills covering the well and the movement of the students towards it is to be
restricted.

I aA3dy 062FNR AYRAOFGAY3 dah!¢ hC .h!b5 ! w9!
Not to allow childrerto go toward the nearby river, canals, ponds and railway tracks.

No child is allowed to take bath using water from the overhead tanks by climbing on the
terrace.

For certain rituals and functions which are observed inSloboo] necessary precautions
andarrangements to be made in advance. Children should not be permitted to go on rallies
for immersion of idols in tanks, ponds, and wells etc.

No student should be allowed to go on leave without written request of the parent or the

person authorized by parg.
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Any person/parent visitingchoolmust obtain permission from Warden to meet the
students invariably by mentioning in the visiting register his name, address purpose, date
and time of arrival and departure.

This must be seen by the Warden and Prinkipa

Preventive Points from Suicidal Actions:

CNEBIljdzSyd AYyGSNIOQUA2y 2F |1 2dzaS al adSNAR ¢Ai
attend to the problems of children on regular basis.

Proper & regular counselling of the children is to be donkeip the mentally disturbed
children who remain under depression.

No student should stay inside the dormitories during class hours.

All the dormitories should be locked during academic hours.

Psychological behaviour of the students should be watched glas@rder to avoid shyness,
depression, and aloofness of the students, which may cause any sort of unforeseen
incidents.

Corporal punishment to the students is strictly prohibited.

Humiliation in public, referring to their parentage, caste, community leyahe staff will be
viewed seriously and necessary action will be initiated against the erring staff.

Proper counselling should be done either by Warden or Class Teacher/Principal in case of
any act of indiscipline like stealing, telling lies, bullyoggying in exam etc.by the students.
In case the student is not mending his behaviour it should be reported to his parents and
after giving one or two chances for improvement, necessary action should be taken.
Emotional behaviour of the students should watched properly.

Children are admitted at the tender age which is a preadolescent or adolescent age which
needs counselling and continuous guidance to become physically fit, mentally alert and
emotionally balanced.

The education process will be pleasaattractive, and motivating to the child if firm trust is
established between a child and the teacher. The bond of friendship and affection can be
strengthened if the teacher is understanding and sympathetic.

Knowledge of the child psychology will help teacher in understanding and dealing with
children of different abilities, aptitudes and dispositions who come to heterogeneous-socio
economic background.

The teacher is the best judge to identify any behavioural, emotional, social and language
related prdolem in child and to provide proper stimulus, appropriate activities, necessary

guidance with plentiful insight.
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Each teacher should be a guide, friend, and counsellor to a child only then he/she can
contribute to overall development of children.

{ U dzR $rgbie must be listened patiently, politely and to be solved on priority.

Warden should ensure that the students get their daily use items and all other paraphernalig
on time.

Suicidal tendencies may be deep rooted. Family history plays an important role

All Wardens should collect the family history of the child through informal chitchat with the
child/guardian/visitors and will keep a record. They should invariably inform the principal.
Generally, the suicidal incidents take place due to the childgoeirer protected at home

who feels badly homesick and gets disturbed.

He/she is unable to tolerate fear of failure, fails to come up to expectations of their parents
and faces extreme humiliation by the fellow students/teachers/principal etc. should ks tak
care of.

Schookhould develop a good social, amicable and environment friendly educational climate
If any child is noticed disturbed, he should never be left alone. His attention should
immediately be diverted to any activity of his choice.

Rewards to good students play effective role than punishment.

Children should not be scolded in public on their mistakes.

The Prefects should be given more responsibilities.

They should be made responsible/ accountable for the duties assigned to them
Shy,isolated & neglected children should be identifi@htched and they should take care of
properly.

Children emotionally disturbed on account of family disturbances like separation of
parents/family etc. are to be specially attended to

Nounduepressureis2 06S SESNIISR o6& G(GSIFOKSNERKkt NAYyOA

perform well in exams.

Safety Measures during Travels:

Strict instructions are to be given to be children not to move outside the compartment
without escorts.

The escorting teacher mustvariably travel in the same class and in the same compartment
as that of the students.

In case the party is very large, students should be divided into groups and one escort who

will be responsible for the group should be deputed.
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General Safety Mesures:
Broken furniture, naked iron rods etc. should be kept where there is no frequent movement
of the students.
Students should be forbidden to keep any type of weapons, toxic drugs, pornographic books
and photographs etc. with them. Surprise checkihgudd be done randomly throughout the
year
Very often students come late to the class during short breaks. No students should be
allowed to go the dormitory during small break without permission of the House Master.
Proper drinking water is to be provideliring class hours. Students should be kept fruitfully
busy so that they may not indulge themselves in activities of indiscipline.
Adequate care is to be taken while working in Science laboratory. Handling of glassware or
heating of things must be done redully.
Since theSchoois having a very vast campus there may be chances of having long grass an
marshy areas & bushes etc. Care should be taken to clean weeds and bushes all through th
campus and marshy areas should be filled with soil or sand tiol @ty mishaps.
Steps must be taken to utilize the whole land for one or the other purpose
Entry to the campus should be ensured only from the main gate.
There should be a guest book where entries of outsiders/visitors should be made.
2nd Saturday oévery month may be fixed to meet parents/outsiders.
Meeting of parents individually with the Warden and teachers may be organized to brief

them about the child.

Entry & movement of stray animals like cattle, dogs & pigs etc., inside the campus should be

checked
Cases of molestation of students must be viewed very seriously

Migrated children must be made feel at home.
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. Precautionary Measures for The Safety, Security & Protection of Girl Students

Adequate precautions should be taken with regard to the nmeat of girls inside the

SchoolOl YLJza G yAIKGP C20dzakCf22R fAIKIA &K
dormitory/Hostel

Students should be divided into groups (each group consisting of 10 students) and one seni
girl be nominated as leader of the groufo will assist the Warden in keeping close
supervision over the movement and problems of the girls of that group

It may please be ensured that bolts of doors and windows of the girls dormitory are properly
maintained.

The Head Girl of the dormitory shoub@ instructed to ensure that the dormitories are

bolted from inside before the girls go to bed.

/2t tFLAAGES AL GSa Yre 68 FAESR G GKS Syl
in the evening.

One of the keys should be kept with the heall@i 2 F GKS 3JIANI 8Q R2 NY
[ 2YLX FAyGa 2F FANIAQ FYR 2FNRSY NB3IIFNRAYT
windows and toilets should be attended to on top priority from the maintenance and repairs
provision.

Regular medical care shalbe provided to the girl students.

Staff Nurse should invariably pay frequent visits to the dormitories during the day and late
evening and maintain records of health of the girl students.

Sick students should not be left alone in the dormitories durtigpsl hours/meals time,
instead, they should be kept under supervision of staff nurse or a teacher.

Regular medical chealp of the girls is to be done every month and appropriate health

records maintained for ready reference.

No male member includingenmplé SS& &dK2dz R 0SS LISNX¥YAOGGSR (2

of any emergency nature of work, the Warden should be informed and she should ensure
that no girl student is left alone in the dormitories.

Any male staff asking girl students to interact with them out of classroom hours should take
the permission of the Principal/HM.

Outside Labourers, plumbers, carpenters or any other workers engaged for white washing
etc. should not be allowed towork iKtS IANI 4Q R2NNAG2NASaE | Fi
They should be allowed to enter in the dormitory premises along with a responsible teacher

preferably a lady teacher/employee 8thool.
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In addition, such work should be done under the personal supervision of theigaimand

lady teachers.

l'a FEFENIFa LlaaroftsSsy GKS Of SIyAy3a 2F IANI AQ

female employees.

A register on the entry gate of gi€ormitories should be maintained to check the
movement of male workers to the girl®dnitories

It should be maintained by the Warden/ Head Girl and periodically inspected by the Principal
The girls should not be permitted to visit houses of teachers. In exceptional cases the
students should get permission either from the Warden or from Brincipal.

Lady teacher should invariably be deputed to escort girl students while going on tours for
participation in sports, games, cultural and other related activities.

A responsible female teacher should escort the girl students on migration. $hetsd be

one escort for a group of 10 girl students.

Every additional group of 10 or less students will have an additional escort. It should be
ensured that even if one girl is travelling there must be a female escort.

All lady teachers particularly thearden and Asst. warden should have a continuous
communication with the girl students. Any problems reported by them are to be
immediately brought to notice of the Principal and to be attended to on priority.

All the occupants of staff quarters are reqadrto submit the list of their dependents staying
inside the campus to the Principal. The said list may be updated regularly. Similarly the
details of guests visiting the staff quarters are also to be recorded at the main gate by the
Chowkidar and the Praipal should be kept informed about visitors coming to the campus
on dayto-day basis.

Lb !'55L¢Lhb ¢h ¢19 !'.h+9 {! C9¢ b5 {9/} w
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PROTECTION OF CHILDREN FROM SEXUAL OFFENCES
1. Use of BBox Web Portal of NCPCRSichoolwebsite for registering complaintirectly to
NCPCR
The Komal Video which is available on the website of NCPCR and also on YouTube m
be shown to the ciidren to sensitize about the sexual abuses. $bhkoolmay upload the
KomalVideo on theSchoolwebsiteandto popularize amonghe students

NCPCR hadsoestablishedl091Childhelplineat 397locations. Awarenesprogrammes

L¢

ust

involving Scouts/Guides and NCC/NSS students may be conducted to sensitize the parents
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andthe students ingeneralduring PT®Aeetingor Schooldunctions/ programme

2. Guidelines for prevention of sexual abuse of childreBahoos

A School Complaints Committee (SCC) shall be set up inS@dOOLo serve as
complaints andedressal body. This Committee shall be chaired by the Principal/Vice
Principal of the School drshall consistof 5 other membersi.e. one male teacher,one
female teacher, one male student,one female student and one nemeaching staff
member. It has to be ensured that at least half theembers of thisCommittee are
female.

The SchoolComplaintsCommitteewill carry out a preliminaryinvestigationinto every
complainbf sexualabuseandsubmit itsreport to concerned authorities

The SCC must keep thetate Project Officeg Samagra Shikshanformed of all
developments of the case including filing of FRgressof policeinvestigationandfiling

of chargesheetagainstthe offender,whereverapplicable.

Internal Complaints Committee on sexual harassment and committees under POCS
(Protecton of Children from Sexual Offence) Act, 2012 and details of these committees
along with contact details shall be displayed prominently on School Notice Board ang
conspicuously on the School website for information of all stakeholders

Ensure that prevenbf sexual abuse of child and POG#@lelinesare made Aware to

the students.

The POCSO Act, 2012, require that all suspected abuse must be reported, and teache
and staff must be made aware of their reporting obligations and penalties for failure to

report.

CORPORAL PUNISHMENT TO STUDENTS

3. Followingdirectionsareissued:

All staff associatedwith the School should be made familiar with guidelines on
prevention ofcorporalpunishment.

No physicalpunishmentor mental harassmenof anykind or anyform of discrimination
basedongender,caste, clasgjisability,etc.,shouldbe permitted

Thetreatment of the childin the Schoolkshould besuchthat the childfeelsincludedand

secure.

. All Schoolshould themselvesconduct an annual social audiof physical punishment,

mentalharassmentnddiscrimination.

A mechanism for children to express their grievances both in person and anonymousl

O

)

ers
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PRECAUTIONARY CODE FROM SICKNESS

should heprovided. Drop boxes for complaints should be placed in the School and &
mechanism should be develop&aladdress the same. Anonymity of the children/parents
shouldbe maintained.
4. Followingdirectionsareissued:
I. Nochildshallbe subjectedto physicalpunishment ormentalharassment.
ii. Any instance of corporal punishment, mental harassmentiscrimination should be
dealt with seriouslyin atime bound manner
iii. Whoever contravenes the directions shall be liable to disciplinary action under the service
rulesapplicable tosuchperson.
iv. All employeesworking in the Schoolshould give an undertakingto the Principalthat
theywould not take any action that would be construed as amounting to physical

punishment, mentaharassmenbr discrimination against anghild.

Preparation andmplementation schedule of visit of Principal, Staff Nurse and House master
to the dormitories.

Enquire from House Captain about health and welfare of the children during visits.

Record observations of the Principal during visits to dormitories along wddtailed
instructions of House Masters and Staff Nurse in a Register.

Verification and recording compliance to instructions issued by the Principal on daily basis.
The House master to submit daily report to the Principal on the format to be prescribed by
the Schooindicating the welfare and presence of children.
Abandoned temporary buildings, bathrooms, toilets having dilapidated electric wiring are not
to be used by children.

The Principal, House Masters and other teachers must conduct fortnight inspeatitithe
classrooms dormitories, dining hall, toilet and bathroom blocks of specifically find out
whether the electrical wiring and points are in order. In case they find anApsuiated live
wires, the wiring must be changed and electricity-climnectea till such defects are set right.

Nobody should tamper with the distribution boxes with the fuse carriers.

Regular roll call and attendance by House Master twice daily. The Attendance Register pf

Houses to be verified and countersigned by Principal & p.8. daily.

The Staff Nurse will attend the sick child immediately. No iliness of the child is to be take
casually or a routine manner instead the symptoms of illness and medicines given should [
recorded in the register.

The sick student should nbk left alone in the dormitory at any time.

The sick child is to be kept under the supervision of staff nurse or a teacher
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A suitable room should be set up as M.l. room equipped with essential material attacheg
bathroom and other facilities.

The House mastdras to ensure that the child is being provided medical treatment properly.
Necessary arrangements should be made for special diet if necessary and instructions issued
to Catering Asst./ Mess staff accordingly.

The H.M./Principal of staff nurse feels thample ailment is not required any treatment, but
the feelings of the child should be taken care of. He/ She should be given a patient hearing
and counselled accordingly withfeedback

TheSchooloctor should be consulted always after first aid treatrhenthe child.

In absence of5chooldoctor (if found not available at that time) a qualified doctor of the
nearby Health Centre/Hospital should be consulted.

After diagnosing the sickness, the parents may be informed if the nature of iliness excepting
for common colds and seasonal health effect.

The part time doctor and staff nurskeel that the illness of the child cannot diagnosed
immediately, the child should be immediately shifted to a nearby Govt. hospital for further
examination.

Medicines prescribetly the doctors should be given to the students only by the staff nurse.
No Teacher or Principal should administer medicines on their own to sick child.

In case of any serious illness of the child andSkbhookequires any expenditure to incur on
them, the amount may be incurred by ttf8choolwithout any delay and later on it can be got
reimbursed by the parents. Treatment cannot be delayed for waninafice.

The records about the sick childraneto be maintained and informed to the Principal daily
in the evening in a prescribed format.

To admit the child in hospital immediately in cases of serious illness and accidents.

The Date and Time scheduletbt visit of theSchoolDoctor should be fixed in advance in
children intimated.

A responsible employee to remain as escort constantly with the one responsible escort must
remain with the patient till parents arrive and take over the child.
Doctors Visit Bgister should be maintained.

To take additional help of District Administration, if need arises, to ensure medical facilities to
the children. Wherever there is no doctor in nearby vicinity, the District Administration should
be requested to arrange weeklisits of a medical team

A sick child should not be sent to his home. Instehd child should be hospitalised and the
parents are informed immediately. On their arrival, if they prefer to take the child home they

should be permitted after obtaining aniten request and individual health records (Cards) of
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students maintained and verified by the Principal.

Full medical checlap of the students may be conducted once in a quarter.

Diet for the sick students should be given separately as per the recomrtienslaf the
Doctor.

The individual Health Record should indicate the Status of Health during the quarterly healt}

=)

check up and should be readily available in t8ehool

Sick students just after recovery from illness should not be permitted for gamessnts
activities till they feel physically fit.

For regular medical chealp of the students and maintenance of Health Record and for
monitoring of health problems of the children of tf@®CHOQLthe Staff Nurse would be
accountable.

Regular mosquito eradation measures to be taken $chool

The Principal has to ensure availability of medical room, staff nurse/common medicines
consultant doctor/vehicle for hospitalisation of children in emergencies.

A regular action programme should be prepared and enmnted for avoiding seasonal
contiguous disease on account of water and weather etc.

Outside food stuff should not be permitted except items like Biscuits etc.

Medical history card is to be invariable sent along with migrated children.

Children sufferingvith chronic disease should not be sent on migration.

Personal hygiene of Mess workers and conditions in the kitchen and Mess are checked by

Schooldoctor atleast once in a quarter.

The cleanliness of mess surroundings, utensils and food preparationsdsheuchecked

regularly by Catering Assistant, Staff Nurse and Principal. Regular arrangements for disposal

of waste food stuffs should be made.

Proper care should be taken with regard to installation of gas cylinders. All necessar
arrangements should benade as per the specification laid down by the gas authority for
installation of gas connection without giving any scope for leakage, etc.

Adequate care should be taken with regard to drinking water. The staff nurse should be
instructed to ensure that thevater is properly purified/ chlorinated before using for drinking

purpose.

Toilets and sanitary conditions should be kept clean. Necessary phenoling and cleaning shou
be done frequently to avoid contamination.
Kitchen and utensil, washing place shouldkieet clean. Necessary arrangements should be

made for spraying of phenyl, bleaching powder and avoid water stagnation not to give scop

D

for breading of mosquitoes, flies etc. Dining tables should be kept neat and clean.
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MEASUREBOPREVENCHILDRERROMDANGERS OFATERANDDROWNING

Arrangements must be made for regulsupervision and cleanliness of dining hall, washing
places, etc. to avoid unhygienic conditions.

When students are admitted in Cla&8, a medical fitness certificate of civil surgeon will only
be accepted.

Full medicalcheckupof all newly admitted students to be conducted within 15 days of

admission.

A number of death incident®ccur due to drowning. The following measures are to be
adopted

Construction of compouwhwall is to be given top priority which may help in keeping proper
supervision and control over children and prevent tress passing.

The open wells and ponds if exist in the campus are to be provided with protective wall ang
iron grills covering the wellra the movements of the students are restricted towards it.
Not to allow children to go towards the nearby river, canals, ponds and railway tracks and t(
take bath using water from the overhead tanks by climbing on the terrace.

Movements of children is tbe strictly watched through formation of groups.

Children should not be permitted to go outside tBehoopremises for the bathing/ washing
clothes etc.

The presence of the students in tl8zhoolcampus at all times should be strictly enforced.
Strict discipline and to check the unauthorized absence of the students fror8dheolis to

be given paramount importance.

The students with a history of disappearance or running away fronstt®olwithout proper
permission are to be given special attention and a vigil is regularly kept on them.

The root cause for such behavior of the child must be ascertained, parents informed
accordingly and corrective steps taken.

For certain ritual and functions whicre observed in th&choo| necessary precautions and
arrangements to be made in advance. Children should not be permitted to go on rallies fo
immersion of idols in tanks, ponds and wells etc.

No procession should be allowed to move fr&@ohoolout of the campus in the eve of any
religious celebrations.

No student should be allowed to go on leave without written request of the parent of the
person authorized by parent.

Any person/ parent visitingchoolmust obtain permission from House/Master to meetth

students invariably by mentioning in the visiting register with his name, address purpose, date

and time of arrival and departure which must be seen by the House Master and Principal
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PREVENTNEOINTHFROMSUICIDRCTIONS
The House Masters and teachel®ald develop the regular habit of visiting the dormitories

dining hall and talking to the children in general about their welfare

Frequent interaction of House Master with the students to be developed in order to attend to
the problems of children on redar basis more so their psychological, physical and emotional
problems.

Proper regular counselling of the children is to be done to help the mentally disturbed children
who are under depression.

Continuous communications between the child and the teaclmeutd be maintained with
proper follow up action.

No student should stay inside the dormitories during class hour. All the dormitories should b¢

\14

locked after the classes are commenced.

Psychological behavior of the students should be watched closely ar twchvoid shyness,
depression and aloofness of the students which may cause any sort of unforeseen incidents.
Corporal punishment to the students is strictly prohibited. Insulting in public referring to their
parentage, caste, community etc. by the teach will be viewed seriously and necessary
action will be initiated against erring staff.

Proper counselling should be done either by House Master or class teacher/Principal in case
of any mistake like stealing, telling lies by the students.

In case thestudent is not mending his behavior it should be reported to his parents and after
giving one or two chances for improvement, necessary action should be taken.

Emotional behavior of the students should be watched properly.

Children inSchoolare admitted & the tender age of 9 to 13 years which is a-paolescent

or adolescent age which need counseling and continuous guidance to become physically f

—

mentally alert and emotionally balanced.

The educational process will be pleasant, attractive and motigéai the child if firm trust is

(D

established between a child and the teacher. The bond of friendship and affection can bt
strengthened if the teacher is understanding and sympathetic.

Knowledge of child psychology will help the teacher in understanding deading with
children of different abilities aptitudes and dispositions who come Sohool from
heterogeneous socieconomic basic grounds.

The teacher is the best judge to identify any behavior, emotional, social, language problem i

>

child and to providgproper stimulus, appropriate activities, necessary guidance and plentiful
insight.

Each teacher should be a guide, friend, counselor to a child only then he/she contribute to

113




overall development of children.

Students problem must be listened patiently,lipgly and solved.

Informal conversation with the pupils by way of discussions with peers and planned
observations in hostels, classrooms, playground should be developed.

House Masters should ensure that the students get their daily use items and all other
assistances in time
The Principal and House Master must check progress of students in academic/sports and CCA
and continue to guide the children. He should develop the sense of belongingness and security
among the students.

Suicidal tendencies are very e rooted. Family history play an important role. All House
Masters should collect the family history of the child through informal chitchat with the
child/guardian/visitors and will keep a record. They should invariably inform the Principal.
Generally thesuicidal incidents takes places due to the child being over protected at home,
feel badly homesick, gets disturbed, unable to tolerate japers/fear of getting fail, to come up
to expectations of their parents, Extreme Humiliation by the fellow studentfiiees/
Principal etc. These may be taken care of.

Schookhould develop a good social, authentic and environment friendly educational climate
in the School.

Any child noticed disturbed, should never be left alone. His attention should immediately be
diverted in an activity of his choice.
Awards to good students play effective role than punishment. Children should not be scolded
in public on their mistakes.

Child is a childike any child he needs kind behavior from senior students, teachers and
Principal.

The child should feel himself at home, safe and secure irSitteool

Minimize threats to the child.

Too much critical command by teachers/Principal is to be avoided.

|

Child should be heard, he should be enquired if he is looking upset, he should be guide

counseled and timely help and assistance provided to him.

~

The prefects should be given more responsibilities. They should be made responsible
accountable for the duties assigned to them.

Shy, Isolate, neglected children should be identified and watcheldtlaey are taken care of
properly.

Children on account of family disturbances like separation of parents, family etc. are to bé

A) %4

specially attended.
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SAFETMEASURES DURINBAVELS
The safety of studentstravelling from one placeto other is the prime responsibilityof the

escort(spParticularcare on the part of the escort(s)is neededto eliminate re-occurrencesof
unfortunateincidents.
Before proceeding in any journey the children and the escorted teacher should be briefed
about all thedetails of the journey and precautions to be taken.

Escorting teacher should always be watchful to ensure that all students are present in thei

-

respective berth/seats

Lady teachers will invariably escort when girls are travelling. Even if there is gribegie
must be a lady teacher.

To maintain proper vigilance to watch the luggage material to avoid any theft or missing.
Minor first aid, medicine/materials is to be kept with the escort to meet in emergency of
sickness.

It is the responsibility of theseorts to take the students on journey with utmost safety and
security.

Valid identity card must be kept by the students during journey. Children should begent
unescorted.

Food after satisfying to be hygienic is to be served during journey.

Food aricles sold through unauthorized vendors is to be avoided.

Strict instructions to be given to the children not to move outside the compartments without
escorting or to get down at the station.

Safety measures like eating street made food, rash runninguéetly standing on window
side and peeping outside is to be instructed.

The escorting teacher must invariably travel in the class of accommodation and in the same
compartment of the students.

The students may not be permitted to leave the compartment withescorting.

In case of articles of foods to be purchasede or two students may be taken by the teacher.
Normally, efforts should be made that all eatables are taken by theharge of the party
before undertaking the journeys.

In case the party is vg large students be divided into groups and one escorts to each group
deputed who will be responsible for the group. Normal criteria for number of escorts is one

for 10 or less than 10 students and one for every additional group of 10 or less student

[v)

subects to the maximum of 5.
At least one regular staff should be included in the escorting team.

Counsellor should not be engaged for escorting duty.
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GENERASAFETMEASURES
The electric wiring and points are to be kept in order. In case of any un inadllbatewires

find, the wiring must be changed and electricity disconnected till such defects are set right.

The distribution boxes of electrically should be locked and the keys should be kept only unde

-

the custody of electrician or loharge House Master.

Immediate necessary measures should be taken to repair the loose wiring/connections.
In case of any such need Electric gadgets should be handled by responsible employee of the
School

In few cases trees are placed just below the electric Winenever the branches grow it
touches to the LT line and sparks dangerously. It should be checked regularly and branches
should be dressed off in such a way that it will not touch to the electric wire any time.
Students should be warned not to touetectric poles.

Fencing should be provided to the step®wérheadank to avoid children climbing over head
tank.

The broken railing of stairs should also be got repaired immediately.

The safety and security points of the children should be discusséabieally by the Principal,
House master and other teacher and chalk out strategies.

A Safety and Security Committee should be formed. The Committee will meet once in a
quarter to discuss about safety measures to be adopted bysitteool

Security briefingshould form part of regular programme of morning assembly.
Broken furniture, naked iron rods etc. should be stored somewhere where there is no frequent
movement by the students.

Students should be forbidden to keep any type of weapons, toxic drugs, Plamhig books

and photographs etc. with them. Surprise checking should be done quite often.

Timely arrival of the students is to be ensured to 8ehookhssembly and class. Unauthorized
absence to be checked.

Very often students come late to the class dgrshort breaks. No students should be allowed
to go to dormitory during small break/recess without permission of the House Masters.
Proper drinking water into be provided during class hours. Students should be kept fruitfully
busy so that they may not indge themselves in indiscipline activities.

Adequate care is to be taken while working in Science laboratory. Handling of glasswares or
heating of things must be done carefully. Wherever gas cylinder is used for the laboratory
purpose proper care must baken to operate to avoid fire accidents.
Since theSchools having a very vast campus there may be chances of having long grasses and

marshy areas, bushes etc. Care should be taken to clean weeds and bushed all through the
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MEASUREBOBEADOPTEIN CASEOFMISSINGFCHILD

campus and marshy areas shouklfiled with soil or sand to avoid any nfiappenings. Steps
must be taken utilize the whole land for one or the other purpose.

If the whole campus is properly utilized, proper pathways should be created and flood lights
should be placed in different plas in the campus, specially near the boys and girls
dormitories.

Entry to the campus should be ensured from one main gate only. There should be a gate book
where entries of outsiders/visitors should be made. Students who go outside should show
gate pass ®mued by the House Masters and should make entry in the-gaté.
A format giving details with affixed photograph of the person authorized to take the child may
be prescribed and obtain with the sign of the parent before the child is allowed.
Not to allowthe parents/persons to meet the children frequently.

Only the 1st Sunday of every month may be fixed to meet parents/outsider.

o

Meeting of parents individually with the House masters and teachers may be organized t(
brief about the child.
Streamlineand sytematize the daily routine activities, while framing the daily routine

activities it should be kept in mind that as far as possible the students should be kept activel

<

involved in academics and-oaoirricular activities.

Participation of students in the nn@gement will prove helpful in avoiding accidents and
mishaps. Students should be kept engaged in organising various programmes and workshops
to develop extracurricular skills.

Entry of movements of animals like stray cattle, dogs, pigs etc. shouldeokeazh inside the

campus.

House master will report to Principal immediately.

Principal will report to Police and Distt. Collector.

Pass on the information to Parents by phone, special messenger.

Searching soon after noticing missing of the students.

Arrange broad cast through Radio, T.V. and publish in Newspaper.

Constant touch with Distt. Collector, Police aDffice of State Project Directay Samagra
Shiksha

To inform as and when the childtiaced out.

To ascertain the reasons for absconding/missing of the child.

To take corrective measures to ensure that the child does not refheatnistakes Keep close
watch on the movement of child.

To discuss with parents and bring to the noticdd&Qn case of history of disappearance.
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PROCEDURAIODHOBEADOPTEIN CASEOFDEATHNCIDENTS
The House Master will report to the Principal immediately.

The Principal will inform thBE@Distt. Collector and Police immediately by phone/ Whatsapp
message/ email.

The parent should be informed immediately on phone or special messenger.

The Principal has to ensure that the Parents/guardians are assigned and briefed them abo
the situation.

Conduct of posmortem.

Assist the parents to carry dead bodpyto native place.

To attend funeral.

To console the parents.

To organize condolence meeting in tSehool

To provide all possible courtesy moral support and help to parents.

Soon after receipt of information, theoncerned officewill rush to theSchml for inquiry. All
death cases are to be enquired bgncerned officepersonally.

To identify the causes, events of death.

Obtain statement of Principal, Staff NurSehooldoctor and House Master, students and
other associated persons.

Take immediate dciplinary action/whereverequired

Statement of parents to be obtained, if feels necessary.

Send detail report of death along with relevant reports and statements. The finding of report
should be clear. Matters related to specific event will only beectéld in the report.

If a child is died in hospital while undergoing treatment, the Statement of the doctor is to be
obtained.

PRECAUTIONAREASURES FQELEBRATIANFFESTIVALS
Adequate precautions are to be taken with regard to the movementhalidren inside the

campus during celebration of festival days.

Teachers should be put on duty to organize the activities as per scheduled plan.

Special care should be taken to see that children do not move, around the hazardous an
dangerous points, do naesort to climbing the trees, etc. inside the campus.

No procession should be allowed to move fr@thoolout of the campus on the eve of such
celebrations.

Wherever the immersion of idol etc. is involved during festival, the Principal should ensure
that the image/idols are handed over by the students in the Campus itself and the Principa
shall make arrangement for immersion through outsider/security personnel.

Avoid celebration of potentially hazardous events.
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PRECAUTIONARNEASURES FORESAFETYSECRITY& PROTECTIODFGIRLSTUDENTS
Adequate precautions should be taken with regard to the movement of girls insidedieol

campus in the darkness. Focusing/ Flood lights should be arranged around the girls dormitor

=

A regular roll call twice a day per schedule of th&choolshould be ensured by the House
Master.

Students should be divided into groups (each group consisting of 10 students) and one senipr
girl be nominated as leader of the group who will assist the House Mistress in keeping close
supevision over the movement and problems of the girls of that group.

It may please be ensured that bolts of doors and windows oftHe Ndrndit€dy are properly
maintained. The head girl of the dormitory should be instructed to ensure that the dormitories
are bolted from inside before the girls go to bed

Collapsible gates may be fixed to the entranc&@df Mdrnditéry which should be logd late

in the evening. One of the keys should be kept with the head girls oBtheNdrritary
concerned.

Complaints of girl students and House Masters regarding repairs of electric wires, renovation
of doors, windows and toilets should be attendedtop priority from the maintenance and
repairs provision.

Wherever the bathroom/toilets are located outside tii&A NlbrraitQry complexes, a girl
should not be permitted alone for bathing or ablution during late evening/night hours. Strict
instructions shald be given in advance that the girls should invariably be accompanied by the

group leader or any other senior girl.

1554

Regular medical care should be provided to the girl students. Staff Nurse should invariably pay
frequent visits to the dormitories durinthe day and late evening and maintain records of
health of the girl students.

Sick students should not be left alone in the dormitories during School hours/meals time
instead of they should be kept under supervision of staff nurse or a teacher.

Regular mettal checlkup of the girls is done every month and appropriate health records
maintained for ready reference.

No male member including Group D employees should be permitted tavisitddrnditeies.

In case of any emergent nature of work, the House M&t should benformed, and she
should ensure that, girl student is not left alone in the dormitories. Any male staff asking girls
students to interact with them out of classroom hours should take the permission of the
Principal.

Outside labourer, plumbet carpenters or any other workers engaged rooms, white washing

etc. should not be allowed to work in the girls dormitories after 6.00 P.M. They should be
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FIRE SAFEMEASURES

allowed to enter in the girls complex along with a responsible teacher preferably a lady
teacher/empbyee of School In addition such work should be done under the personal
supervision of the Principal and lady teacher.

The Principal or male teacher while visiting the girls dormitories should inform the House
Mistress in advance and take her along witlerth during their presence in the dormitories.
Late night hour inspection should be avoided by the male Principals. In case of emergen
they should inspect the girls dormitories accompanied by one or two lady teachers.

As far as possible the cleaning oflgidormitories daily and bathrooms should be done by
female group D employees.

The House Mistress should take round of girls dormitories daily and ensure proper supervisiq
in respect of attendance of the girls in the dormitories and also arrange for pppte
locking/bolting of the dormitories properly.

A small committee consisting of the representative from different girls dormitories should be
formed which will periodically meet and review the problems related to their safety and

protection along withthe House Master and Principal.

A register on the entry gate of girls dormitories should be maintained to check the movement

of male workers to the girls dormitories. It should be maintained by the House Mistress/Heag
girl and periodically be inspected bye Principal.

The girls should not be permitted to visit the houses of teachers in an exceptional case th
students should get permission either from the House Master or from the Principal.

Lady teacher should invariably be deputed to escort girls stugleritile going on tours for
participation of sports, games, cultural activities and other related activities. A responsible
female teacher should escort the girl students on migration. There should be one escort for
group of 10 girl students. Every additial group of 10 or less students will have an additional
escort. It should be ensured that even if one girl is travelling there must be a female escort.
All Lady Teachers particularly the House Masters/Asstt. House Master should have
continuous communication with the girls students. Any problems reported by them
immediately be brought to notice of the Principal and attended to.

All the occupants of staff quarters in the campus are required to submit the list of their
dependents stayinside the campus to the Principal. The said list may be updated regularly
Similarly the details of guests visiting the staff quarters are also to be recorded at the main
gate with the Chowkidar and the Principal should be kept informed about the nesitoming

to the campus on day to day basis

All existingSchoo$ shall install and regularly maintain fire extinguishing equipments of
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appropriate type with ISI Markne for every 300 sg.m. of covered area or part thereof subject
to aminimum of two such extinguishers for every floor. In addition, one extinguisher each in
laboratory, kitchen, near to electrical installation and/or generator room shall also be
provided.

TheSchoobuildings be kept free from inflammable and toxic matkrifstorage is inevitable,
they should be stored safely.

Wherever dining halls are being used by #&hoolfor organizingneetings/functions for the
students, one exit having 1.5 meters clear width for every 150 seating capacity subject to
minimum oftwo such exits located as remote to each other as possible shall be provided in
the dining hall. The exit gates must always open outwards.

Necessary training be imparted to the staff and other officials ofSkoolto use the fire
extinguishing equipmeist

The building shall be accessible to Fire engines.

Manually Operated Electrical Fire Alarm (MOEFA) shall be provided at suitable locations ¢
each floor of the building.

Exist signs shall be provided in the building dormitories, MP Hall and DiningHall€xits

and escape routes at appropriate locations.

Details of floor plans and exit routes etc. shall be displayed on the entrance floor.

All escape routes shall be kept clear of any obstruction and all the gates shall be kept unlockg
during the occpancy of theSchoobuilding.

There shall be proper facilities for storage of LPG cylinders in the laboratories, preferably thes

LPG cylinders shall be kept in a separate enclosure away from the classrooms so that there i

no threat of fire spreading inhe building in case of leakage of gas from LPG cylinder.
Wherever LPG is issued for laboratories etc. normal precaution for use of LPG must [
observed e.g. LPG stove should be kept away from the electrical wiring which may caus
sparks. Similarly, LPG ioger should be kept at a place where adequate ventilation is
available. The rubber tube carrying gas from the LPG cylinder to the stove should be checks
regularly and replaced, if so required. In case smell of gas indication of leakage of gas

observed match sticks should not be used and none of the electrical points should either be

switched on or switched off. In case of leakage of gas, windows and doors should be opened.

Under no circumstances, the electrical heater should be operated near thens@ation.
At the place where LPG cylinders are stored, necessary water spray system shall be provide
The electrical wirings in th&choolshall be laid in conduit or shall be concealed type.
Wherever, there is external wiring, the concern8dhoolshall take steps to get it laid in

conduits or shall be concealed within a period of 6 months from the date of issue of this
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circular.
The electrical circuit should not be overloaded. MCB and ELCB shall be provided in electrig
installation.
As far as pssible, the electrical meter board should not be installed in staircase and wherever
already installed, it shall be either got removed or enclosed in a metallic box.
The emergency telephone numbers i.e. 100, 101 and 102 etc. as well as the telephon
numbers of nearest fire station and nearest police station shall be displayed prominently in
the School building.
Fire/Evacuation Drill should be conducted at least once in 6 months.
Wherever generator set is used in tBehoolpremises, apart from necessary peaitions to
take care of noise on air pollution, it should be ensured that this generator set is located in ¢
separate part of the building with direct access from outside.
Schookhall not be allowed in temporary structures such as tents, pandals etc.
MASTER ON DUTY (MOD) SYSTEBONOOL
Schoolare fully residential educational institutions where all the students and stafifibers
have to stay in th&chootampusSchoohave been envisaged asdelpacesettinginstitutions
which aim at holistic developmentof children. Quality of academicss only a benchmarkof
excellence as perceived Bchoolwhich aim at developing competency amongst students
scholastic and noscholastic areas for effective personality development of each child. It is
relevant tomention thatSchoobeing residential institutions, we are fully responsible $afety
and security of the children and to provide them homely atmosphere to support their physical,
psychological and emotional needs. Thiigs important to kep students meaningfully engaged
in various productive and creative activities after the classroom teaching learning process t
develop theirskills and abilities under proper supervision. For this purpose various systems hav
been put in placancludingHouse Systenand Master on Dutywhich areimplemented inall

residentialsystems.

Under Master of Duty System one teacher in 8&hoois assigned the duty on rotation basis to
supervise as to whether all the activities of tBehoolare being conducted in the manner in
which theyhave been designed. He/she is required to monitor various activities oSdheol
during that day andsubmita report to the Principal.Thus undetthe systemhe is requiredto
observe,inter alia,

Whether the breakfast / lunch / dinner started on time and the food provided in the mess was

of proper quality and as per the daily menu;

Whether any students who have reported sick, are given medical atteratia prescribed

diet, if any;
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Whether concerned House Masters/Mistresses have taken regular attendance;
Whether there is any disturbance in ti8zhooland specific reasons there for;

Whether all other activities of the School like Morning PT, Evening §dRemedial Studies
and Supervised Studies etc. are conducted on time and whether all the students and staff
responsible for carrying out these activities, participated in these activities or not.

At the end of the day the Master on Duty has to submitgoré of his/her observations to the

—

Principal. Cases, if any, of any untoward incident /missing child / sickness / indiscipline 0
students, poor quality of food in the mess etc. are to be immediately brought to the notice of

Principal for taking remediaiction.

DUTIES ANRESPONSIBILITIERMASTERONDUTY(MOD):
The Duties and Responsibilities of MOD may be brought to the notice of all teachersSichibha

and allSchooimay be directed to use the revised formats for reporting for unifornmtslSchool

The Master on Duty will submit the report to the Principal in the prescribed format before
Morning Assembly on the next day.

He / She (MOD) will start with arouser aedd duties with light off at night.

He / She will supervise the arrangements at the time morning assemblys&raibfunctions.

He / She will ensure that all students behave properly during School functions.

He / She will supervise all the meals & refneents.

He / She will supervise all roll calls. If any student is missing, will immediately report to the
concerned house master & Principal

He / She will be present on the ground during morning PT & Evening Games.

He / She will enquire about sick studeffitsm the staff nurse of th&chool

He / She will verify attendance of the students during afternoon remedial & evening
supervised classes.

He / She will ensure punctuality of all School activities.

He / She will report any damage to the School propeotytincipal, if noticed on the day of
duty.

He / She will report about indiscipline or serious incidents to the Principal, if any, noticed on

the day of duty.

1%

He / She will ensure that drinking water arrangements in the academic block & hostels ar
availabe.

He / She will make suggestions in all School activities based upon his / her observations.
He / She will be easily available all the time & should not leave the campus without permission.

He/ She will submit the report to Principal as pemexue- 18.
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Note:

Any untoward incident or any other matter requiring immediate attention of the Principal
should be brought to his notice without any delay.

If duty officer is not able to perform duties on the prescribed day, he/she will inform the
Principal well in time

MOD will receive the attendance details from the respectivecharges and report to

Principal.
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